
 
 
PICKERINGTON PUBLIC LIBRARY 
BOARD OF TRUSTEES MEETING 
AGENDA FOR May 18, 2026 

1. Call to Order 
 

a. Roll Call 
 

b. Excused Absences 
 

2. Secretary’s Report 
 

a. Consent Agenda 
 

1. Minutes 
a. April 20, 2026, Regular Board Meeting minutes 

 
2. Staff 

a. John Chaffin started on May 4, 2026, as a Customer 
Services Assistant at $14.02 per hour. 
 

3. Public Participation 
 

4. Friends of the Library Report 
 

5. Finance Committee 
 

a. Fiscal Officer’s Report 
 

6. Other Committee Reports 
 

7. Director’s Report 
 

8. Public Services Director 
 

9. Marketing Managers Report 
 

10. Old Business 
 



11. New Business 
 

a. Resolution to approve the 2027 Budget Request of 

$4,076,375 General Fund, $4,000 StoryWalk Fund, $12,100 

Guiding Ohio Online Fund, $3,270 Employee Appreciation 

Fund, $2,000 Healthy Snack Fund,  and $500,000 for the 

Capital Projects Fund. 

 

b. Resolution to approve the revised Open Public Meetings 

Policy and corresponding Administrative Procedure, effective 

May 25, 2026, replacing the previous policy dated March 19, 

2018. 

 
c. Resolution to approve the revised Public Participation at 

Board Meetings Policy and corresponding Administrative 

Procedure, effective May 25, 2026, replacing the previous 

policy dated March 19, 2018.  

 
d. Resolution to approve the revised Policy Development, 

Adoption, and Review Policy and corresponding 

Administrative Procedure, effective May 25, 2026, replacing 

the previous policy dated September 14, 2015. 

 
 

12. For the good of the order 
 

13. Adjournment 

 
Next Board Meeting: 

 
Regular Board Meeting - Monday, June 15, 2026, at Main Library 



   

 

 

PICKERINGTON PUBLIC LIBRARY BOARD OF TRUSTEES MEETING 
April 20, 2026 

 
The Board of Trustees of the Pickerington Public Library met in regular session on April 20, 
2026 at 7:02 p.m. in the Pickerington Public Library at 201 Opportunity Way, Pickerington, 
OH 43147.  Members present: Cristie Hammond, Mike Jones, Mary Herron, Alissa Henry,  
Ashley Hughes, and Todd Stanley. Staff members present: Tony Howard- Library Director, 
Chuck Ressley- Fiscal Officer, Rafael Ortiz- Public Services Director, Emily Perkins-
Marketing Manager, Dorinda Ellinger-Human Resource Generalist.   
 
Call to Order  
 
Meeting called to order by Cristie Hammond. 
 
Roll Call 
 
Excused Absence(s):  Beth Muncy 
Unexcused Absence(s):   
 
Secretary’s Report 
 
Consent Agenda 
 

1. PICKERINGTON PUBLIC LIBRARY BOARD OF TRUSTEES MEETING 
March 16, 2026 

 
The Board of Trustees of the Pickerington Public Library met in regular session 
on March 16, 2026 at 7:02 p.m. in the Pickerington Public Library at 201 
Opportunity Way, Pickerington, OH 43147.  Members present: Cristie 
Hammond, Mike Jones, Mary Herron, Alissa Henry, Beth Muncy, and Ashley 
Hughes. Student Trustee Representatives present:  Staff members present: 
Tony Howard- Library Director, Chuck Ressley- Fiscal Officer, Rafael Ortiz- 
Public Services Director, Emily Perkins-Marketing Manager. 

 
Call to Order  

 
Meeting called to order by Cristie Hammond. 
 
Roll Call 
 
Excused Absence(s):  Todd Stanley 
Unexcused Absence(s):   
 
Consent Agenda 



  
 

 

 

 
PICKERINGTON PUBLIC LIBRARY BOARD OF TRUSTEES MEETING 

February 16, 2026 
 

03-01-26 Motion to approve the Consent Agenda  
 

Beth Muncy made a motion to approve the Consent Agenda items.  Mary Herron 
seconded.  
 
Roll Call: Mike Jones-yes, Alissa Henry-yes, Mary Herron-yes, Cristie Hammond-yes, 
Ashley Hughes-yes, Beth Muncy-yes.  Motion passed with no changes. 

 

Public Participation 
 
None 
 
Friends of the Library Report 
 
Finance Committee 
 
Fiscal Officer’s Report 
 
Chuck Ressley shared with the Board what the Finance Committee discussed. Chuck 
Ressley asked if there were any questions from the financial reports.  There were none. 
 
Other Committee Reports 
 
Fundraising committee report- Next meeting May 18, 2026 at 5:30 p.m. 
 
Director’s Report 

 

 

Director’s Report 

 



  
 

 

 

To:  Cristie Hammond; Michael Jones; Mary Herron; Alissa Henry; Ashley 

Hughes; Beth Muncy; Todd Stanley 

From:  Tony Howard 

Date:   March 16, 2026 

 

Quarterly Strategic Focus 

Enrich Our World 

Significant Issues 

External 

Statewide Public Opinion Poll on Ohio Libraries 

The Ohio Library Council recently released results from a statewide voter poll conducted 

in January 2026 examining public attitudes toward libraries and local funding. 

Key Findings: 

• Strong statewide support: 

90% of Ohio voters say public libraries are important to their communities.  

• Libraries are widely used: 

64% of Ohio voters report that they or a family member used a library service within 

the past few months.  

• High perceived value: 

87% of voters believe they receive good value from library services for the taxes they 

pay.  

• Broad bipartisan support: 

Support for libraries crosses political lines, with strong agreement among 

Republicans, Independents, and Democrats.  

• Libraries viewed as essential community services: 

71% of voters believe libraries provide many of the basic services people rely on in 

everyday life.  

 

Implications for Libraries 



  
 

 

 

The research reinforces that public libraries remain among the most trusted and valued 

local public services in Ohio, with residents consistently ranking them highly in 

satisfaction and community importance.  

The findings also highlight the importance of local funding mechanisms, as public 

libraries across the state rely heavily on locally approved property tax levies. 

Legislative Update 

OLC Legislative Day  

On Wednesday, March 18, Chuck, and I will participate in Library Legislative Day at the 

Ohio Statehouse, meeting with members of the Ohio General Assembly along with other 

library leaders from across the state. 

The purpose of these meetings is to educate legislators about library funding, share the 

impact of Pickerington Public Library in our community, discuss pending legislation that 

may affect libraries, and highlight recent statewide polling showing strong public support 

for libraries. I will also invite legislators to visit the library to see our services firsthand. 

Board Action: Awareness only. 

Property Tax Reform 

There is increasing discussion at the state level about property tax reform, largely driven 

by concerns about rising property valuations and homeowner tax burdens. Because 

public libraries rely heavily on locally approved property tax levies, any structural 

changes to how property taxes work could eventually affect how libraries and other local 

services are funded. At this point there are no specific legislative changes impacting 

libraries, but we will continue to monitor developments and keep the Board informed. 

o Board Action: Awareness only. 
 

Pending Legislation Update 

HB 137 & HB 466 – Library Levy Ballot Access 
These bills address procedures related to placing library levies on the ballot. HB 137 
would allow a taxing authority to decline submitting a requested library levy to voters.  

• Status: HB 137 has been reported out of the House Local Government Committee but 
has not yet received a House floor vote.  
• Status: HB 466 remains in committee review in the House. 



  
 

 

 

HB 314 – Disruptive Public Records Requests 
This bill would allow public entities to address excessively broad or disruptive public 
records requests while still maintaining public access requirements.  

• Status: Currently In-House committee review and has not yet been reported out for 
a floor vote. 

HB 413 – Ohio Checkbook (Local Governments) 
This legislation would expand transparency requirements by requiring additional local 
government financial data to be reported through the Ohio Checkbook system. 

• Status: Introduced and assigned to committee; still early in the legislative process. 

HB 420 – Prohibits Continuing Levies Beginning in 2030 
This proposal would prohibit certain continuing property tax levies beginning in 2030, 
which could require libraries to rely more heavily on fixed-term levies that must 
periodically return to voters. 

• Status: Introduced and currently in committee in the House. 

HB 422 – Increases Voter Approval Thresholds 
This bill proposes increasing the voter approval percentage required for certain local tax 
levies. 

• Status: Under committee consideration; no floor vote scheduled at this time. 

HB 574 – Consolidation Incentive Program 
This bill would create financial incentives for local governments to consolidate services 
or administrative structures. 

• Status: Introduced and assigned to House committee for review. 

HB 583 – Research Databases 
This legislation proposes new requirements related to access and content controls for 
research databases used by libraries and schools. 

• Status: Currently in the House Finance Committee and awaiting further hearings.  

o Board Action: Awareness only. 

General Updates 

Staff Development Day Spring 2026 



  
 

 

 

The library held a Staff Development Day focused on safety, communication, and team 

coordination. Staff participated in training and discussions on de-escalation techniques, 

incident reporting procedures, child safety protocols, and service expectations to help 

ensure a safe and welcoming environment for customers and employees. 

 

 



  
 

 

 

Boom and Bust: Libraries Navigating Economic Change in Their Communities 

I participated in a full-day professional development workshop hosted by OHIONET titled 

“Boom and Bust: Libraries Navigating Economic Change in Their Communities.” The 

workshop explored how economic cycles and demographic shifts affect community 

needs and how libraries can strategically respond through services, partnerships, 

workforce support, and resource allocation. The program brought together library leaders 

from across Ohio to share insights and practical approaches for helping communities 

navigate periods of both economic growth and economic challenge. 

2026 Director Action Goals – Status updates 

Goal 1: Operationalize and Analyze Strategic Data Systems 

Status: In Progress – Infrastructure Development 

Dashboard development continues as the foundation for the Library’s Annual Data 

Insights Report. The reporting framework is on schedule, with completion anticipated 

by the end of March to allow for Q1 data analysis and initial trend review. 

The dashboard framework is nearing completion. 

Next Steps: 

• Finalize dashboard by end of March 

• Populate baseline metrics 

• Conduct Q1 analysis and begin drafting the Annual Data Insights framework 

Goal 2: Strengthen Community Partnerships and Inclusive Outreach 

Status: Planning Phase 

No significant activity since the last Board meeting. Work remains scheduled to 

accelerate in Q2 following completion of demographic analysis and identification of 

priority community partners. 

Next Steps: 

• Review 2025 demographic findings 

• Identify geographic and service gaps 

• Begin outreach to potential school, employer, and community partners 

 



  
 

 

 

Goal 3: Strengthen Leadership Capacity and Succession Readiness 

 

Status: In Progress 

 

The Library’s mentorship program framework has been completed and will be 

formally introduced to staff during the upcoming Staff Development Day. Materials 

were previously shared with the Board.  

 

Staff response has been strong, with 13 employees expressing interest as mentees 

and 12 expressing interest as mentors. Pairings are currently being finalized. 

 

Managers are also participating in a leadership development workshop centered on 

Difficult Conversations for Managers to strengthen shared language and supervisory 

practices across the organization. 

 

All managers attended or reviewed the training “Mastering Difficult Conversations for 

Managers.” The management team also completed a follow-up discussion and 

exercise during a management team meeting to reinforce the concepts. 

 

Additionally, the leadership book group has continued discussions of Radical Candor 

by Kim Scott, completing two additional chapters since the last Board meeting. 

 

Next Steps: 

• Launch mentorship program 

• Continue leadership development sessions 

• Integrate succession planning discussions into ELT meetings 

 

Goal 4: Evaluate Public Services Tasks for Delegation 

 

Status: In Progress 

 

Progress has begun on identifying operational responsibilities suitable for transition 

from the Director role to Public Services leadership. Delegation planning includes: 

• eBook and eAudiobooks purchasing — transitioned in January 

• Board game collection selection and purchasing — planned transition by end 

of Q1 

• Holiday magazine purchasing — transition planned for November 

No additional updates since the last Board meeting. 



  
 

 

 

Next Steps: 

• Continue structured responsibility audit 

• Finalize delegation framework and timelines 

 

Goal 5: Increase the Library’s Online and Social Media Presence 

 

Status: Not Started Yet 

 

No significant activity since the last Board meeting. 

 

Next Steps: 

• Complete baseline assessment of website and social media performance 

• Identify efficiency opportunities and content priorities 

 

Goal 6: Improve Facilities & IT Reporting to the Board 

Status: In Progress 

No significant updates since the last Board meeting. The standardized 

reporting format remains in place for ongoing use. 

Next Steps: 

• Begin consistent monthly reporting 

• Request formal Board feedback on the reporting format and 

usefulness in April 

Overall Summary 

Progress during this abbreviated reporting period focused primarily on 

foundational work already underway, particularly data systems 

development, leadership capacity building, and task delegation 

planning. Several goals are positioned to accelerate during Q2 as 

planning phases conclude. 

Facilities Projects Update 

• Branch Design 

Schematic Design has been approved. The project team is currently addressing two 
zoning-related issues: 

• A 68-foot easement along Refugee Road, which may affect parking and site 
design 



  
 

 

 

• The City zoning restriction prohibiting metal roofing or siding, requiring 
evaluation of alternative exterior materials 

The project team continues working with the architect to evaluate these issues before 
advancing design development. 

• Pavilion 
o Painting and electrical work have been completed. Landscaping remains the 

final element before substantial completion. 
o The ribbon-cutting ceremony remains scheduled for April 1, 2026, at 12:30 

p.m. 
• IT/HR Change 

o A contractor has been selected to install the drop ceiling in the 
new IT Administrator office space. 

• HVAC 
o Walkthroughs with Ruscilli are being scheduled to finalize the 

initial implementation steps for the HVAC project. 
 

IT Projects Update 

• IT Staffing Update 
o The Library’s IT Specialist, Caden Oboyle, resigned during the first week of 

March to pursue another opportunity. Several IT initiatives are temporarily 
paused while the Library evaluates next steps for IT staffing. 

• Technology Projects 
o Main Library Server Switchover: No progress since the last Board meeting. 
o Sycamore Plaza Server Migration: Work remains paused due to the IT 

staffing transition. 
o Self-Checkout Review: Equipment identified; quotes received higher than 

anticipated and the project approach is being reassessed. 
o Phone System Planning: Project currently on hold. 
o Endpoint Management Software 

▪ The Library has implemented NinjaOne as its endpoint management 
platform to strengthen cybersecurity protections, improve device 
oversight, and centralize management of computing devices across 
both locations. 

 

HR Update 

• HR Generalist Dorinda Ellinger is planning a voluntary staff wellness 
Step Challenge designed to encourage healthy activity and employee 
engagement. 

• As part of the initiative, she has requested permission to offer 4–8 
hours of Paid Time Off (PTO) as an incentive for the challenge winner. 



  
 

 

 

• Administration does not have concerns with offering this incentive as 
part of a staff wellness program. 

• The Board’s acknowledgement that it does not object to this 
incentive is requested. 

 

PTO Schedule 

Tony:   March 30, 2026, through April 3 (Intermittent PTO) 

 
Public Services Director Report 
 

Public Services Director 

Board Report 

3/16/2025 

Public Services Overview 

Public Services operations remain stable across both locations, with strong programming 

engagement across youth, teen, and adult audiences. Recent months have included 

successful onboarding of new staff at both the Main and Sycamore branches, continued 

program activity, and preparation for upcoming community events, including the Bunny 

Party on April 1. 

Operational priorities currently include staff training and cross-training initiatives, expansion 

of customer services such as notary availability, and development of procedures for new 

equipment and services. 

Key priorities for the coming months include: 

• Staff training and cross-training initiatives 

• Implementation of operational procedures for new equipment and services 

• Preparation for upcoming community programs and events 

 

Programming and Community Engagement 

Programming across the library system continues to demonstrate strong engagement from 

children, teens, and adults. At the Sycamore Branch, a consistent schedule of youth and 

teen programming includes PS5 gaming sessions, Board Game Club, Crafternoon, Lego 

Challenge, Reading Buddies, and two ongoing book clubs: Second Cup Book Club and First 

Draft Book Club. 



  
 

 

 

Early literacy programming and Homework Help Center sessions continue throughout the 

week, reinforcing the library’s commitment to supporting students and families. 

Recent special programs included an Avoiding Consumer Scams presentation in 

partnership with the Ohio Attorney General’s Office and a Hidden Figures film screening 

paired with a themed craft activity. 

An upcoming program highlight includes the “Design Your Own Suffragette Sash” program 

on March 20, which combines a hands-on craft activity with an audiobook discussion 

focused on the history of women’s suffrage. 

Overall programming trends continue to emphasize teen engagement, technology learning, 

and educational programming connected to community partners. 

 

Community Events 

On April 1, the library will host a family-focused Bunny Party celebration. 

Children attending the event will receive activity passports and participate in a series of 

interactive stations located throughout the building and pavilion area. Activities will include: 

• Sensory bin exploration activities 

• “Eggs-ercises” movement activities with music 

• Hopscotch and outdoor play 

• A bunny-themed scavenger hunt featuring a live rabbit 

• A bunny puppet craft activity 

Participants who complete all activity stations will receive a prize. The event is designed to 

coincide with the opening of the pavilion while encouraging families to explore the library 

and participate in hands-on activities. 

 

Circulation 

Library circulation remained strong in February, with 29,448 print items checked out, 

compared to 29,898 print checkouts in February 2025. In addition, 11,828 digital items were 

borrowed through the library’s online collections. 

This reflects continued strong use of both the library’s physical and digital collections. 



  
 

 

 

 

Staffing and Team Development 

Branch leadership is implementing monthly Sycamore staff meetings, beginning March 24, 

to strengthen communication and operational alignment across the team. These meetings 

will also include staff development opportunities, including Canva and marketing training. 

Cross-training between Main and Sycamore staff is also being explored to improve 

operational flexibility and support coverage across locations when needed. 

 

Operational Planning and Service Expansion 

Public Services staff are developing administrative procedures for Cricut equipment use, 

including staff training requirements and a separate process for heat press operation. These 

procedures will support safe, consistent access to the equipment for programming and 

services. 

Additionally, two staff members have begun the process of becoming notaries, which will 

expand the range of customer services available at the library. 

Planning is also underway for the Mother’s Day Tea program scheduled for May 9, which 

will serve as a community-focused seasonal event. 

 

Marketing Manager Report 

Marketing Manager Report 

Board of Trustees Meeting 

March 16, 2026 

 

Key Marketing Highlights 

o Pavilion Grand Opening  

o Wednesday, April 1, 12:30 p.m. at Pickerington Main Library 

o Promoted broadly across library communication channels, including a press release and 

invitation to community leaders. 

o In-house designed t-shirts for children who will help cut the ribbon 

o BOT Spring Fundraiser: Coach Handbag Raffle 



  
 

 

 

o Expecting to receive URL for ticket QR code and be able to take photos of purse 3/16-20 to 

finalize marketing materials. 

o April 1 - May 5. Winner will be drawn: May 6 (in time for Mother's Day, May 10)  

o Customer Surveys & Feedback 

o As part of the 2025 Tactical Project: Develop and Launch Comprehensive Satisfaction Surveys 

and Establish a Feedback Collection and Analysis System, two surveys were developed using 

SurveyMonkey: Welcoming Experience and After Event Survey.  

o Marketing provided QR code signage at all service desks and in the holds room for the 

Welcoming Experience Survey.  

o For the After Event Survey, staff were supplied with QR code signs, presentation slides, 

customer handouts, and a facilitation guide titled “Thanks > Highlight > Survey”. Staff 

hosting programs will spend 1–2 minutes at the beginning or end of each program to thank 

attendees, highlight two upcoming programs from the newsletter, and invite participants to 

complete the post-program survey.  

o Survey responses are beginning to come in and will be reviewed and analyzed quarterly to 

identify opportunities for service improvements, demonstrating to stakeholders that 

community input drives action and program enhancements. Additional feedback channels 

include social media, website, and newsletters. 

 

o Summer Marketing & Sequenced Messaging Strategy: $4.45 Difference 

o Summer Marketing: April 1 is the deadline for programs to be 

included in the marketing campaigns for summer.  

o Sequenced Messaging Strategy: $4.45 Difference 

▪ Spring (Mar–May): Introduced the value and 

meaning  

▪ Summer (Jun–Aug): Demonstrate that value in action through 

programs, services, and reading initiatives 

▪ Fall (Sept–Oct): Connect demonstrated value to future planning, 

stewardship, and community investment 

Engagement Snapshot 

• Marketing/promotion supported 160+ programs and events in February 

Requested Board Action: Community Talking Points 

As Board Members engage with community members, the following key points will help 

advance the library’s message: 

• Community Presentations: The library welcomes opportunities to provide 

presentations or talks for local groups and organizations. 



  
 

 

 

• Pavilion Grand Opening / Ribbon-Cutting: April 1 

• BOT Spring Fundraiser - Coach Handbag Raffle: April 1 - May 5. Drawing: May 6  

• Story Walk: Coming this spring (date to be announced). 

 
Old Business 
 
New Business 
 
Resolution requesting the Fairfield County Auditor to certify the current total taxable value of 
the Pickerington Local School District, Fairfield and Franklin Counties, Ohio and the amount 
to be generated during the first year of collection of an additional tax levy for current 
expenses of the Pickerington Public Library and related matters. 
 

BOARD OF LIBRARY TRUSTEES 

PICKERINGTON PUBLIC LIBRARY 

FAIRFIELD AND FRANKLIN COUNTIES, OHIO 

 

 The Board of Library Trustees (the “Board”) of the Pickerington Public Library, Fairfield 

and Franklin Counties, Ohio (the “Library”), a public library of the Pickerington Local School 

District, Fairfield and Franklin Counties, Ohio (the “School District”) met in regular session on 

March 16, 2026 at 7:00 p.m., at the Pickerington Main Library, 201 Opportunity Way, 

Pickerington, Ohio 43147, with the following members present: 

 

 M__. _______________ introduced the following resolution and moved its passage: 

RESOLUTION REQUESTING THE FAIRFIELD COUNTY 

AUDITOR TO CERTIFY THE CURRENT TOTAL TAXABLE VALUE 

OF THE PICKERINGTON LOCAL SCHOOL DISTRICT, FAIRFIELD 

AND FRANKLIN COUNTIES, OHIO AND THE AMOUNT TO BE 

GENERATED DURING THE FIRST YEAR OF COLLECTION OF 

AN ADDITIONAL TAX LEVY FOR CURRENT EXPENSES OF THE 

PICKERINGTON PUBLIC LIBRARY AND RELATED MATTERS 

 

(R.C. Sections 5705.03, 5705.23 and 5705.25) 



  
 

 

 

 WHEREAS, this Board wishes to initiate proceedings for the submission to the electors 

of the School District the question of an additional tax levy for current expenses of the Library; 

 

WHEREAS, the County Auditor of Fairfield County, Ohio (the “County Auditor”), in order 

to permit the Board to consider the levy of a tax outside the ten-mill limitation for the benefit of 

the Library, must certify to the Board the current total taxable value of the Library, the estimated 

property tax revenue (rounded to the nearest dollar) that will be produced by such tax based on 

such total taxable value, and the amount of the additional tax expressed in dollars, rounded to 

the nearest dollar, for each $100,000 of the “county auditor’s market value” (as defined in Ohio 

Revised Code Section 5705.01(P)); 

 

 NOW, THEREFORE, BE IT RESOLVED by the Board of Library Trustees of the 

Pickerington Public Library, Fairfield and Franklin Counties, Ohio, two-thirds of all of the 

members appointed thereto concurring, that: 

 

 Section 1. The Fairfield County Auditor is hereby requested to certify the current 

total taxable value of the School District, the estimated property tax revenue (rounded to 

the nearest dollar) that will be produced by the additional levy based on such total taxable 

value, and the amount of the additional levy expressed in dollars (rounded to the nearest 

dollar) for each $100,000 of the county auditor’s market value. The additional levy (the 

“Levy”) shall be levied at a rate not exceeding 1.50 mills for each $1 of taxable value upon 

the entire territory of the School District, for current expenses of the Library, for a 

continuing period of time, commencing in 2026, first due in calendar year 2027. 

 Section 2. The Fiscal Officer of this Board is hereby authorized and directed to 

deliver a certified copy of this resolution to the Fairfield County Auditor for certification for the 

November 3, 2026 election.  The question of the Levy shall be submitted to all the electors in 

the entire School District.  All of the territory of the School District is in Fairfield and Franklin 

Counties, Ohio.  

 Section 3. It is hereby found and determined that all formal actions of this Board 

concerning and relating to the adoption of this resolution were taken in an open meeting of 

this Board, and that all deliberations of this Board and of any of its committees that resulted 

in such formal action, were in meetings open to the public, in compliance with all legal 

requirements including Section 121.22 of the Ohio Revised Code. 

 



  
 

 

 

 M__. ___________________ seconded the motion and, after discussion, a roll call 

vote was taken and the results were: 

 

 Ayes:         

 

 Nays:         

 

The resolution passed. 

 

Passed: March 16, 2026     BOARD OF LIBRARY TRUSTEES 

       PICKERINGTON PUBLIC LIBRARY, 

FAIRFIELD AND FRANKLIN COUNTIES, 

OHIO 

Attest:              

 Fiscal Officer     Board President 

CERTIFICATE 

 The undersigned Fiscal Officer of the Board of Library Trustees of the Pickerington 

Public Library, Fairfield and Franklin Counties, Ohio, hereby certifies that the foregoing is a 

true copy of a resolution duly passed by said Board on March 16, 2026, and that a certified 

copy thereof was filed in the office of the Fairfield County Auditor. 

 

 

              

       Fiscal Officer 

       Pickerington Public Library 

 
 



  
 

 

 

03-02-26 Resolution requesting the Fairfield County Auditor to certify the current total 
taxable value of the Pickerington Local School District, Fairfield and Franklin 
Counties, Ohio and the amount to be generated during the first year of collection of 
an additional tax levy for current expenses of the Pickerington Public Library and 
related matters. 
 
 
Mike Jones made a motion to approve.  Alissa Henry seconded.  
 
Roll Call:  Ashley Hughes-yes, Cristie Hammond-yes, Alissa Henry-yes, Mike Jones-yes, 
Beth Muncy-yes, Mary Herron-yes.  Resolution passed. 
 
Resolution authorizing the establishment of the SCP Round Up Grant Fund (Fund 2002) for 
the purpose of receiving and expanding grant funds awarded through the South Central 
Power Round Up program to support the ROX (Ruling Our eXperiences) program series. 
 
The Board further authorizes the appropriation of $1000 within the SCP Round up Grant 
Fund (Account 2002-110-300-2115) for expenditures related to the program. 

 

Memorandum  

To:  Pickerington Public Library Board of Trustees 

From:  Chuck Ressley  

Date:   March 16, 2026 

   Subject:  Creation of SCP Round Up Grant Fund and Transfer of Funds 

Executive Summary 

The Pickerington Public Library has been awarded a $1,000 grant from 

the South Central Power Round Up program. The funds will be used to 

support the ROX (Ruling Our eXperiences) program series, which 

focuses on empowering young girls through leadership and personal 

development programming. 

 



  
 

 

 

To properly account for and track these restricted grant funds, Library 

Administration recommends establishing a dedicated grant fund and 

appropriating the grant funds within that account. 

 

Background 

The South Central Power Round Up program provides funding to local 

nonprofit organizations for initiatives that positively impact the 

community. The Pickerington Public Library has been awarded a 

$1,000 grant to support the ROX program series. 

Although the funds have already been received by the Library, 

establishing a separate fund ensures that the grant funds are properly 

tracked and expended solely for the intended purpose in accordance 

with grant requirements and public finance best practices. 

Recommendation 

Library Administration recommends that the Board of Trustees 

authorize the creation of a special revenue fund titled “SCP Round 

Up Grant Fund.” This fund will be used to receive and expend grant 

funds awarded through the South Central Power Round Up program. 

Administration further recommends appropriating the grant funds within 

this account so they may be used exclusively to support the ROX 

program series. 

Action Requested 

• Resolution to establish a special revenue fund titled “SCP Round 

Up Grant Fund (2002-110-300-2115)” for the purpose of 

receiving and expending grant funds awarded through the South 

Central Power Round Up program. 

• Resolution authorizing the transfer of $1,000 from the General 

Fund (1000-910-910-0000 Transfers – Out) to the SCP Round 

Up Grant Fund (2002-110-300-2115) to support the ROX 

program series. 

 
03-03-26 Resolution authorizing the establishment of the SCP Round Up Grant Fund 
(Fund 2002) for the purpose of receiving and expanding grant funds awarded through 



  
 

 

 

the South Central Power Round Up program to support the ROX (Ruling Our 
eXperiences) program series. 
 
The Board further authorizes the appropriation of $1000 within the SCP Round up 
Grant Fund (Account 2002-110-300-2115) for expenditures related to the program. 
 
 
Beth Muncy made a motion to approve.  Mary Herron seconded.  
 
Roll Call:  Mike Jones-yes, Cristie Hammond-yes, Alissa Henry-yes, Ashley Hughes-yes, 
Mary Herron-yes, Beth Muncy-yes.  Resolution passed. 
 
Resolution authorizing the establishment of the LSTA Grant Fund (Fund 2001) for the 
purposes of receiving and expending Library Services and Technology Act grant funds 
awarded through the State Library of Ohio to support American Sign language (ASL) 
classes for community members and library staff. 
 
The Board further authorizes the appropriation of $3,920 within the LSTA Grant Fund 
(Account 2001-110300-1213) for expenditures related to the program. 
 

 

Memorandum  

To:  Pickerington Public Library Board of Trustees 

From:  Chuck Ressley  

Date:   March 16, 2026 

   Subject:  Creation of LSTA Grant Fund and Transfer of Funds 

Executive Summary 

The Pickerington Public Library has been awarded a $3,920 Library 

Services and Technology Act (LSTA) Grant from the State Library of 

Ohio. This grant will allow the Library to offer American Sign Language 

(ASL) classes for up to 20 community members and two library staff 

members. 



  
 

 

 

To properly account for and track these restricted grant funds, Library 

Administration recommends establishing a dedicated grant fund and 

appropriating the grant funds within that account. 

 

Background 

The Library Services and Technology Act (LSTA) program provides 

federal funding administered through the State Library of Ohio to 

support projects that enhance library services and community access to 

information. 

The awarded grant will support ASL instruction designed to increase 

accessibility and communication skills within the community and among 

library staff. Establishing a separate fund ensures that grant funds are 

tracked and expended solely for the intended purpose in accordance 

with grant requirements and public finance best practices. 

Recommendation 

Library Administration recommends that the Board of Trustees 

authorize the creation of a special revenue fund titled “LSTA Grant 

Fund” for the purpose of receiving and expending the Library Services 

and Technology Act grant funds awarded through the State Library of 

Ohio. 

Administration further recommends appropriating the grant funds within 

this account to support the American Sign Language class program. 

Action Requested 

• Resolution authorizing the establishment of the LSTA Grant 

Fund (Fund 2001) for the purpose of receiving and expending 

Library Services and Technology Act grant funds awarded 

through the State Library of Ohio to support American Sign 

Language (ASL) classes for community members and library 

staff. 

The Board further authorizes the appropriation of $3,920 within 

the LSTA Grant Fund (Account 2001-110-300-1213) for 

expenditures related to the program. 

 



  
 

 

 

03-04-26 Resolution authorizing the establishment of the LSTA Grant Fund (Fund 
2001) for the purposes of receiving and expending Library Services and Technology 
Act grant funds awarded through the State Library of Ohio to support American Sign 
language (ASL) classes for community members and library staff. 
 
The Board further authorizes the appropriation of $3,920 within the LSTA Grant Fund 
(Account 2001-110300-1213) for expenditures related to the program. 
 
Mary Herron made a motion to approve.  Beth Muncy seconded.  
 
Roll Call:  Mary Herron-yes, Mike Jones-yes, Beth Muncy-yes, Cristie Hammond-yes, Alissa 
Henry-yes, Ashley Hughes-yes      Resolution passed. 
 
Resolution to approve the revised Unexpected Closing Policy and Administrative Procedure 
with Appendix A, effective March 23, 2026, replacing the previous versions. 
 

  

Memorandum  

To:  Pickerington Public Library Board of Trustees 

From:  Tony Howard  

Date:   March 16, 2026 

   Subject:  Revisions to Unexpected Closing Policy and Administrative 

Procedures 

Executive Summary 

Administration is recommending updates to the Library’s  

 

Unexpected Closing Policy and Administrative Procedures to 

provide clearer operational guidance during inclement weather and 

facility-related emergencies. 

 

The proposed revisions clarify expectations regarding Level 2 snow 

emergencies, ensure more equitable treatment of employees 

 



  
 

 

 

regardless of county of residence, and establish procedures for 

situations where only one Library location or department must close due 

to building or utility issues. 

 

These changes are intended to strengthen operational consistency, 

support employee safety, and ensure the Library retains flexibility to 

maintain services when possible. 

 

Background 

The Library’s Unexpected Closing Policy was last updated in January 

2025. Since that time, administrative experience during weather events 

and facility disruptions has highlighted several areas where clarification 

would improve operational consistency and staff understanding. 

During recent weather events, some staff raised concerns that the 

current language created an unintended perception of inequity. 

Specifically, employees who reside outside of Fairfield County could be 

excused from reporting to work when their county declared a Level 2 

snow emergency, while employees living in Fairfield County were still 

expected to report if the Library remained open. Staff expressed that 

this approach felt inconsistent and raised questions about fairness. 

While the policy functioned operationally, the feedback highlighted an 

opportunity to improve clarity and equity in how expectations are 

communicated to staff during weather emergencies. 

The proposed revisions address these concerns while maintaining the 

Library’s ability to remain open when conditions permit and ensuring 

employee safety remains a priority. 

Key Changes  

Level 2 Snow Emergency Clarification 

The revised procedures clarify that a Level 2 snow emergency does not 

automatically require the Library to close. If the Library remains open 

during a Level 2 or higher snow emergency, employees may elect not 

to report until the emergency level in their county of residence is 

downgraded to Level 1. Absences during this period will not be 

recorded as attendance occurrences; however, employees will not be 

paid unless they elect to use available paid time off. 



  
 

 

 

Library-Directed Closures 

The policy clarifies that employees will be paid for scheduled hours 

when the Library suspends operations (either fully or partially) and 

releases employees from duty due to emergency conditions. 

Facility-Specific Closures 

The revisions recognize that emergencies may affect only a single 

location or department. The Director may close an affected location 

while other locations remain open, and employees may be temporarily 

reassigned to another location based on operational needs. 

Decision-Making Framework 

The updated procedures clarify the factors administration may consider 

when determining whether to delay opening or close operations, 

including snow emergency levels, road conditions, facility readiness, 

staffing levels, and public safety considerations. 

Recommendation 

Administration recommends the Board approve the revisions to the 

Unexpected Closing Policy and Administrative Procedures to reflect 

current operational practices and to address staff concerns regarding 

clarity and equitable expectations during weather emergencies. 

Action Requested 

• Resolution to approve the revised Unexpected Closing Policy 

and Administrative Procedure, effective March 23, 2026, 

replacing the previous versions.  

 
 

Pickerington Public Library 
 

Unexpected Closing of the Library 
 

Board Policy:       Date Reviewed:  3/16/26 
        Date Approved:  3/16/26 
        Effective Date:   3/23/26 
      Replacing Policy Effective:   1/27/25 
 

It is the policy of the Library to operate on a delayed opening schedule or close completely 
or partially (including individual locations or departments) due to inclement weather, 
emergencies, facility failures, utility outages, public health issues, or other circumstances 
affecting safe operations. Employees will be paid for scheduled hours they cannot work 



  
 

 

 

when the Library, in whole or in part, suspends operations and releases employees from 
duty due to an unexpected emergency. 
 
The Library Director or his/her designee shall have authority to close or delay opening the 
library, close one or more Library locations, modify hours, reassign staff, or otherwise adjust 
operations due to emergencies or facility-related issues, guided by a defined decision-
making framework to ensure consistency and equity. 
 
 
Administrative Procedure:     Date Approved:  3/16/26  
        Effective Date:   3/23/26 
      Replacing Procedure Effective:  1/27/25  

 
Unexpected Closing 

A. Definition: Unexpected Closing occurs due to severe weather, building or local 
community emergencies, public health issues or special events. 

B. Notification: Delayed openings or closing of the Library will be communicated to 
employees by managers via phone call or text.  
 
Updates will be posted on the library website and social media sites. The Director or 
his/her designee will notify the following Major Media Contacts. 

o WBNS, Channel 10 – wbns10tv.com 
o WCMH, Channel 4  --nbc4i.com 
o WSYX, Channel 6 – wsyx6.com 

 
Inclement Weather 

A. Decision-Making: 

i. Decisions consider snow emergency levels in Fairfield County, input from the 

Facilities Manager, and local government advisories. The Library reserves the 

right to verify declared snow emergency levels through official county or state 

sources. 

ii. A Level 2 snow emergency does not automatically result in closure. The 
Director will evaluate closure or delayed opening based on road conditions, 
facility readiness, staffing levels, and service impact. School closings alone will 
not determine closure. If inclement weather occurs overnight, the Facilities 
Manager will monitor the situation and provide input to the Director or his/her 
designee to assist him/her in making the decision whether to close the library.  

iii. Closures or operation hours adjustments due to health or environmental 
emergencies will align with guidelines from local health authorities and the 
CDC. 

 

B. Safety and Equity 

The Library will work to strike a reasonable balance between staff and customer 

safety, and the community’s need for access to Library resources.  



  
 

 

 

i. If a Level 2 or higher snow emergency is declared in Fairfield County or in the 

county in which an employee resides, and the Library remains open, the 

employee may elect not to report to work until the emergency level in their 

county of residence is downgraded to Level 1. Such absences will not be 

recorded as occurrences under the Attendance Policy. 

ii. Employees may use paid leave if unable to report during non-closure hours. 

 

 
Delayed Opening and Early Closing 

 
A. Delayed Opening 

i. In the event of a delayed opening (i.e., the Library will open at noon rather 
than 9:00am), scheduled staff are expected to arrive at the library in a manner 
that is consistent with their normal starting time. For example, if a staff 
member is scheduled to begin work 15 minutes prior to the Library opening, 
they would be expected, as the weather permits, to arrive at a similar time in 
advance of the announced opening time. 

B. Early Closing 
If inclement weather occurs after the library has opened, the Director or his/her 
designee will make the decision on whether to close early in order to timely notify 
employees on later shifts, as well as customers. 
 
Facility-Specific Closures and Reassignment: 

i. The Director or designee may close one Library location while other 
locations remain open due to power outage, HVAC failure, utility 
interruption, structural concerns, or other facility-related issues affecting 
safe operations. 

ii. When one location is closed but another location remains open: 

a. Employees scheduled to work at the affected location may be 
reassigned to another Library location based on operational 
need. 

b. Employees are expected to report to the reassigned location 
unless otherwise directed. 

c. Reassignment during a facility-specific emergency is 
temporary in nature and does not constitute a transfer under 
Article 14 of the Collective Bargaining Agreement. Such 
reassignment will be consistent with Article 5 (Management 
Rights) and applicable provisions of Article 7 (Hours of Work). 

d. If reassignment occurs prior to the start of the employee’s 
scheduled shift, the alternate location shall be considered the 
reporting location for that shift. If reassignment occurs after the 
employee has reported to their original location, mileage 



  
 

 

 

reimbursement between locations will be provided in 
accordance with Article 8.3 of the Collective Bargaining 
Agreement. 

e. If reassignment is not feasible due to staffing levels or 
operational limitations, employees will be paid for scheduled 
hours missed due to the location-specific closure. 

f. If an employee declines reassignment, available paid time off 
must be used or the absence will be unpaid. 

C. Compensation and schedules 
i. Staff scheduled to work during the closed hours due to delayed opening or 

early closure will work a shortened schedule. All other employees will work 
their normal schedule. 

ii. All employees will be paid for any scheduled hours they did not work when the 
library was closed due to emergency. Paid hours for delays or emergency 
closings will be noted as such on timecards. Non-exempt employees may not 
work from home.  

iii. If the Library remains open during a Level 2 or higher snow emergency, 
employees who elect not to report must notify their supervisor in 
accordance with normal call-off procedures. 

iv. Employees will not be paid for scheduled hours missed while the Library 
remains open. Employees may elect to use available paid time off to 
cover the absence. 

v. Once the snow emergency in the employee’s county of residence is 
downgraded to Level 1, the employee is expected to report to work for 
the remainder of their scheduled shift, if applicable. 

 
D. Attendance and Make-up Time 

i. Non-exempt employees are not allowed to make up missed time unless they 
obtain prior approval of their manager. 

 
E. Leave During Closures 

Employees on paid time off (PTO) or vacation during a delay or emergency closing of 

the library must still use their leave.  

 
03-05-26 Resolution to approve the revised Unexpected Closing Policy and 
Administrative Procedure with Appendix A, effective March 23, 2026, replacing the 
previous versions. 
 
  
Mike Jones made a motion to approve.  Mary Herron seconded.  
 



  
 

 

 

Roll call:  Beth Muncy-yes, Ashley Hughes-yes, Cristie Hammond-yes, Alissa Henry-yes, 
Mike Jones-yes, Mary Herron-yes.  Resolution passed. 
 
Resolution to approve the revised Customer Code of conduct Policy and acknowledgment of 
the updated Administrative Procedure and Appendix A, effective March 23, 2026, replacing 
the previous versions. 
 

 

Memorandum  

To:  Pickerington Public Library Board of Trustees 

From:  Tony Howard  

Date:   March 16, 2026 

  Subject:  Enforcement actions listed below may be applied based on staff 

observation, incident reports, security footage, or other credible 

information. 

Executive Summary 

Updates have been made to the Customer Code of Conduct Policy, 

Administrative Procedure, and Appendix A to clarify enforcement 

expectations, improve consistency in how behavioral violations are 

addressed, and better support staff in maintaining a safe and 

welcoming environment for all customers. The revisions primarily clarify 

existing authority and procedures rather than change the behavioral 

expectations placed on customers. These updates strengthen the 

Library’s ability to respond effectively to disruptive behavior, safety 

concerns, and incidents involving refusal to comply with staff directives. 

 

Background 

The Pickerington Public Library’s Customer Code of Conduct 

establishes expectations for behavior on Library property and provides 

staff with procedures for addressing violations. Recent operational 



  
 

 

 

experiences—including disruptive group behavior, refusal to follow staff 

directives, and incidents requiring law enforcement involvement, 

highlighted several areas where policy and procedural language could 

be clarified to ensure consistent application across departments. 

Staff feedback indicated that certain language in the previous 

procedures created the perception that a warning was required (without 

exception) before staff could direct a customer to leave Library property. 

While this is ideal, there are certain circumstances where an immediate 

eviction is necessary. Additionally, recent incidents demonstrated the 

need for clearer guidance regarding group disruptions, post-incident 

safety stabilization, and enforcement when individuals refuse to leave 

Library property after being directed to do so. 

The revisions address these concerns by clarifying enforcement 

authority, strengthening safety language, and ensuring that the policy, 

administrative procedures, and Appendix A operate cohesively. 

Key Changes  

• Clarifies that staff may issue warnings when appropriate but are not 

required to do so before directing a customer to leave Library property. 

• Reinforces that all Library staff are authorized to enforce the Customer 

Code of Conduct. 

• Provides clearer guidance for responding to disruptive group behavior 

and safety-related incidents. 

• Clarifies procedures when individuals refuse to leave Library property 

after being directed to do so by staff. 

• Updates Appendix A to improve clarity, consistency, and alignment 

with the enforcement procedures. 

• Clarifies expectations and procedures related to minors who are 

directed to leave Library property. 

• Confirms that enforcement decisions may rely on incident 

documentation, including security footage. 

• Affirms the Library’s authority to impose longer suspensions when the 

severity of the conduct or safety concerns warrant additional 

restrictions. 



  
 

 

 

Recommendation 

It is recommended that the Board approve the updated Customer Code 

of Conduct Policy and acknowledge the corresponding updates to the 

Administrative Procedure and Appendix A. 

Action Requested 

• Resolution to approve the revised Customer Code of Conduct 

Policy and acknowledgment of the updated Administrative 

Procedure and Appendix A, effective March 23, 2026, replacing 

the previous versions.  

 
Customer Code of Conduct 

 
Board Policy:      DATE REVIEWED:   03/16/2026 
       DATE APPROVED:  03/16/2026 
       EFFECTIVE DATE:  03/23/2026 
      REPLACING POLICY EFFECTIVE:  8/19/2024  

 

In order to provide a comfortable environment for use of the Pickerington 

Public Library (PPL) and on the Library’s websites, the rules for customer 

behavior are listed below. The term customer addresses anyone on or 

utilizing Library property. Any individual who repeatedly violates the Library 

rules and regulations shall be denied the privilege of access to the Library 

by the Board of Trustees. Specific violations with lengths of eviction are 

outlined in Appendix A. Any individual whose privileges have been denied 

may have the decision reviewed by the board.  

 

The board authorizes the Library Director to bring to the attention of law 

enforcement authorities the identity of and circumstances involving those 

individuals who violate these rules. Individuals who have been evicted may 

be required to discuss the violation with a manager, or a member of the 

Library’s Executive Leadership Team before being readmitted. Juveniles 

may be required to bring a parent or guardian for such a conference.  

 



  
 

 

 

Any individual evicted from the Library has the right to appeal that eviction 

by following the steps outlined in the Eviction Procedure. 

 

The Library’s Executive Leadership Team (ELT) is responsible for oversight, 

interpretation, and ensuring consistent application of the Customer Code of 

Conduct across all departments and Library locations. The ELT shall ensure 

that the Customer Code of Conduct is maintained, reviewed, and posted 

prominently in electronic and print formats. All Library employees are 

authorized and expected to enforce the Customer Code of Conduct in the 

course of their duties. Staff members shall address observable violations of 

these rules.  When a violation occurs, staff shall inform the individual of the 

violation and may direct the individual to correct the behavior. Staff may 

issue a warning when appropriate; however, a warning is not required prior 

to directing a customer to leave Library property. If compliance is not evident 

or if staff determine that the behavior warrants immediate action, staff are 

authorized to require the individual to leave Library property in accordance 

with Appendix A of the Customer Code of Conduct.  Failure to comply with 

a directive to leave Library property will result in Law enforcement 

involvement including enforcement of section 2911.21 of the Ohio Revised 

Code (Criminal Trespass). 

 

Enforcement of established rules are required to ensure equitable treatment 

of all customers and to maintain a safe and welcoming environment. Staff 

are expected to exercise professionalism and sound judgment in how 

violations are addressed. Observable violations of the Code of Conduct 

must be addressed, and consistent enforcement preserves the integrity of 

Library operations. 

 

The Executive Leadership Team retains the authority to modify or bypass 

progressive warning steps when, in its judgment, circumstances warrant 

immediate removal or suspension in order to protect the safety of customers, 

staff, or Library operations. During periods of repeated or escalating 

misconduct, the ELT may direct staff to implement heightened enforcement 

measures, including immediate eviction without prior warning for specified 

behaviors. Such directives shall be applied consistently and in accordance 

with Appendix A. 

 



  
 

 

 

Any misconduct that hinders the use of Library materials or services, which 

disturbs the use of the Library by other customers or Library staff or 

endangers the safety of the customer in question or other customers or 

Library staff, is prohibited. The rules of conduct include but are not limited 

to: 

 

1. Appropriate attire, including a fastened/closed shirt must be worn. 
 

2. Children under the age of twelve must be accompanied by an adult. 
Responsibility for all children (under the age of 18) using the Library 
rests with the parent/guardian or assigned chaperone, not with the 
Library personnel. 
 

3. Customers must abide by the Library’s Computer & Internet Usage 
Policy. 
 

4. Customers shall promptly leave the building at closing time or in an 
emergency. 
 

5. Personal items are the sole responsibility of the owner. They should 
not be left unattended. 
 

6. Behavior that interferes with Library services and activities is 
prohibited. Behavior expectations apply equally before, during, and 
after Library programs and events. Participation in a program does 
not exempt any individual from compliance with this policy. 
This includes, but is not limited to: 

• Unreasonable noise (including radios and ringing/musical 
tones played by cell phones) or loud talking which interferes 
with the rights of others 

• Physical or verbal abuse of Library customers or staff 

• Profanity or other abusive language toward other Library 
customers or toward employees 

• Harassing others, either verbally or through actions. Deliberate 
repeated behavior that is intimidating, hostile, offensive, or 
adversely impacts staff work performance 

• Fighting on Library property 

• Roughhousing or running in the building 

• Misuse of Library furnishings, restroom facilities, materials, or 
equipment 

• Unauthorized removal or attempted removal of materials (liable 
to prosecution —see Ohio Revised Code 2935.041) 



  
 

 

 

• Animals in the building, except service animals or those used 
in programs authorized by Library staff 

• Any illegal activity 

• Gambling, panhandling, soliciting money, any activity for 
personal profit 

• Trespassing, such as entering or remaining on premises after 
closing, or failing to leave property for violating the code of 
conduct 

• Engaging in or soliciting a sexual act 

• Consuming food or beverages while using Library technology  

• Excluding programming, consuming food outside of designated 
areas of the Library (The Director shall determine designated 
areas) 

• Offensive odors including but not limited to body odor 

• Bathing, shaving, or washing clothes on Library premises 

• Smoking, chewing tobacco, or using electronic cigarettes 

• Other acts disruptive to customers or staff 
 

The Library does not permit weapons of any kind, either concealed or in 

plain view, in its facilities pursuant Ohio Revised Code, Section 2923, unless 

the owner of the weapon is a law enforcement officer. 

The Library recognizes that Ohio Law gives all individuals the right to own, 

possess, transport, carry, and keep a knife for purposes of personal 

protection and other legitimate uses (e.g., hunting and sporting activities), 

and establishes that such right shall not be subject to any license, 

permission, restriction, delay or process other than those which are imposed 

by the U.S. Constitution, the Ohio Constitution or applicable state or federal 

law. Therefore, while knives are allowed on library property, the library 

reserves the right to prohibit the brandishing of knives, using a knife to 

threaten or intimidate others, or using knives in any unsafe manner that 

could reasonably result in personal injury or property damage. 

Filming and photography are allowed as described below only to the extent 

that they do not interfere with the mission of PPL or delivery of library 

services. 

Public library facilities and grounds are defined as limited public forums 

subject to reasonable time, place, and manner restrictions. Sidewalks 

around our libraries are traditional public forums, defined as places held in 

trust of the public to use for free speech and other activities protected by 

the First Amendment. 



  
 

 

 

PPL is within its rights to limit filming and photography on library properties 

or inside facilities when such restrictions serve library purposes. Foremost 

of these is ensuring the right of PPL customers to acquire knowledge and 

information freely and confidentially without scrutiny, intimidation, or 

distraction by others. 

PPL may film, photograph, or record library-sponsored programs or events 

at its discretion. 

The Library reserves the right to inform law enforcement if any customer 

appears to be under the influence of any controlled substance. 

The Library reserves the right to limit the number of individuals who may 

gather where ingress and egress are blocked. 

The above rules are based on powers granted to a public Library Board of 

Trustees under the Ohio Revised Code, Section 3375.40(H). They will be 

posted prominently in the Library building. 

With everyone’s cooperation with the above policy, the Library will continue 

to be a pleasant environment for our customers and visitors.  

 

The Board of Trustees of the Pickerington Public Library reserves the right 

to change this policy without notice. 

 

Administrative Procedure:       
DATE REVIEWED:   03/16/2026 

       DATE APPROVED:  03/16/2026 
       EFFECTIVE DATE:  03/23/2026 
     REPLACING POLICY EFFECTIVE:  8/19/2024 

Customers and visitors who fail to abide by the Library’s policies are 
subject to having their Library privileges suspended and/or being evicted 
from all premises of the Pickerington Public Library. Eviction or suspension 
of Library privileges will be based upon the following administrative 
procedural guidelines.  
 
Under normal circumstances, suspensions beyond one day shall be 
decided upon and imposed by a member of the Executive Leadership 
Team or a department manager, or the designated Person-in-Charge 
(PIC). All staff are authorized to require a customer to leave Library 
property for the remainder of the day when a Code of Conduct violation 
occurs. Staff authority to act is not dependent upon the presence or 
approval of ELT, a manager, or a PIC. 
 



  
 

 

 

When a customer is directed to leave Library property, staff shall clearly 
communicate that the individual must exit the building and Library grounds 
immediately. Staff are expected to take reasonable steps to ensure the 
individual complies with the directive. Failure to comply shall result in 
escalation to the Person-in-Charge (PIC), management, or law 
enforcement as appropriate. 
In the event a staff member issues an eviction under the prior sentence, 
the staff member is required to review the eviction with their supervisor or 
the Director to determine whether the eviction should be extended beyond 
one day in accordance with Appendix A as outlined in the Customer Code 
of Conduct policy.  
 
Library staff members are to address behavior by individuals that violates 
Customer Regulations, Customer Code of Conduct, or related Library 
policies and procedures in the following manner:  
 
A. Warnings and Evictions:  

a. All staff members are required to inform customers 
immediately when improper conduct is observed or 
reported. Customers should be given a chance to respond 
to the allegation before any action is taken against the 
customer. If, after giving the customer a chance to respond, 
the staff member still believes that the customer has 
engaged in improper conduct, the staff member may warn 
the customer, so the customer has the opportunity to 
correct their behavior. 

 
b. Under certain circumstances, a customer determined to 

have engaged in improper conduct will not be given the 
opportunity to correct their behavior and will be asked to 
leave immediately. These situations include conduct which 
poses a threat to the safety of the staff and other customers 
and/or involves criminal activity. Furthermore, if the 
situation is a repeat offense or disruptive to the overall 
operations of the library, staff may forego providing an 
opportunity to for customers to correct their behavior. See 
Appendix A of the Customer Code of Conduct.  

 
c. A customer who has been warned of improper behavior 

may also be asked to leave immediately after a warning 
and asked not to return until the improper conduct is 
corrected. 

 
d. Customers being accused of conduct that would normally 

result in eviction of a day or less will be verbally informed of 



  
 

 

 

the allegations against them and be given an opportunity to 
respond verbally. 

 
e. Customers being accused of conduct that would normally 

result in eviction for more than a day will be given written 
notice of the allegations against them and the opportunity 
to respond in writing to the allegation. 

 
f. If the customer being accused is a minor, their 

parents/guardians should be informed of the allegation and 
be given the opportunity to respond, if possible. 

 
g. Any staff member has the authority to inform a minor child 

not to return to the Library until the child's parent or 
guardian contacts a manager or member of the Executive 
Leadership Team. Any minor child evicted for seven (7) or 
more days must have their parent or guardian contact a 
Library Manager or member of the Executive Leadership 
Team before returning to the library. This requirement may 
be imposed when a minor engages in significant disruption, 
refuses to comply with staff directives, or is involved in a 
safety-related incident. 

 
h. Managers may issue evictions for up to 30 days. The 

Director or designee is required to approve evictions for 
greater than 30 days.  

 
i. The department manager or designee may mail the eviction 

notice to the adult evictee, or if a minor child to their parent 
or guardian.  

 
j. Customers being accused of conduct that poses a risk to 

the safety of other customers or staff may not be permitted 
on the premises while an initial determination of their case 
is made. In such cases, the Library will act as quickly as 
possible in ruling on the customer’s case.  

 
k. Customer’s accused of other conduct not posing a safety 

risk may be asked to leave the premises for the remainder 
of the day but will be allowed back on the premises while 
an initial determination of their case is made.  

 
l. For allegations that could result in evictions longer than one 

day, the Director or designee will mail the customer a 
written notice of the decision within one business day of 



  
 

 

 

making the decision if the customer’s address is known. If 
the customer’s address is unknown the Director or 
designee will call to notify the customer of the decision, if 
the customer’s phone number is known. The failure to mail 
or notify by phone the decision within one day will not make 
the eviction invalid.  

 
m. Staff members should attempt to identify the customer 

being warned and evicted by name. If additional information 
can be obtained, such as address, telephone number, and 
borrower card number, staff members should record this as 
well. At the discretion of the Director or designee, if a 
customer being evicted fails to provide their name, they can 
be informed not to return to the Library until they are willing 
to provide that information.  

 
n. The customer’s information as well as details about the 

warning and eviction, including date, time, and location of 
the situation, will be recorded on the incident report. 

 

Failure to Comply with Staff Directive 
Failure to comply with a reasonable directive issued by Library staff for the 
purpose of maintaining order, safety, or adherence to the Code of Conduct 
constitutes a violation of this policy. 
 
When staff issue a clear directive to an individual or group (e.g., lowering 
voices, dispersing, relocating, ceasing disruptive conduct), refusal or 
failure to comply may result in removal from Library property, even if the 
underlying behavior alone would not otherwise warrant eviction. 
 
Staff shall ensure directives are clearly communicated and provide a 
reasonable opportunity for compliance before removal unless immediate 
safety concerns exist. 
 
 
B. Group Disruptive Behavior 
When disruptive behavior is occurring collectively within a group and 
individual responsibility cannot reasonably be isolated, staff may address 
the group as a whole. 
Staff may issue a collective warning to the group and direct that the 
behavior cease immediately. If the disruptive behavior continues, staff may 
require the group to leave Library property for the remainder of the day. 
Failure of individuals within the group to comply with a directive to disperse 
or leave may result in further action under this policy, including 
suspension. Staff are not required to identify each individual by name prior 



  
 

 

 

to directing a disruptive group to leave. When feasible, staff shall 
document the general description of the group and the circumstances 
leading to removal. 
 
C. Rights of Redress: 
Any customer evicted from Library premises has the right to appeal that 
eviction.  
The customer is not permitted on the Library premises during any appeal 
unless the original term of the eviction has expired. If the individual 
disagrees with the eviction, the following procedure for redress will be 
utilized:  

a. The customer should contact the Director or designee 
within 48 hours of receiving the eviction to initiate an 
appeal. The customer may do so via telephone, mail, or 
email. The customer should explain the reasons for the 
appeal and include any additional information they wish to 
have considered during review.  
 

b. Upon receiving notice from the customer requesting an 
appeal of the eviction, the Director or designee shall 
consider the appeal and whatever additional information is 
submitted and advise the customer of the decision 
regarding the eviction terms within seven business days or 
a reasonable amount of time dependent on the situation 
and the amount of research needed. Notice of the decision 
may be made via telephone, mail, or email.  
 

c. Upon receipt of the decision by the Director or designee, 
the customer has the right to further appeal the eviction to 
Board of Trustees. The customer should notify the Director 
within 48 hours of receiving notice of the decision regarding 
their eviction to initiate a board appeal. The customer may 
do so via telephone, mail, or email. The customer’s appeal 
will be added as an agenda item on the next scheduled 
Board of Trustees Meetings. The Customer has the right to 
attend the meeting to personally explain the reasons for the 
appeal and to include any additional information they want 
considered during review.  
 

d. The Board’s decision will be considered final. The Library’s 
failure to meet any of the deadlines set forth above shall 
not invalidate an eviction. 
 



  
 

 

 

e. The Director or designee will update the incident report 
involving the Customer’s eviction being appealed by adding 
a supplement stating the appeal decision.  

 

D. Safety: 
It is the expectation of Library administration that all staff manage 
customer code of conduct violations in a safe manner.  
 
The seriousness of the action and repeated misbehavior of a customer 
may indicate that a longer eviction than that which is indicated in Appendix 
A of the Customer Code of Conduct is appropriate. Any member of the 
Executive Leadership Team are authorized to recommend an extended 
eviction to the Board for consideration. The Board will make the final 
decision on any eviction outside of the approved policy.  
 
Following incidents involving fighting, physical altercations, or other high-
intensity disruptions, Library staff may temporarily deny entry or re-entry to 
individuals who were directly involved in the incident or who congregated 
to observe the incident when staff determine that continued presence 
poses a risk of further disruption, retaliation, or unsafe conditions. Such 
action is a safety stabilization measure and may be implemented even if 
the individual did not actively participate in the altercation. The duration of 
such temporary denial of entry shall be determined by the Person-in-
Charge (PIC), manager, or ELT member based on the circumstances and 
shall be documented. 
 
When necessary to determine involvement in a prior disruptive or safety-
related incident, the Library may review security camera footage or other 
available records for purposes of identification and enforcement. 
Individuals identified as having participated in such incidents may be 
subject to suspension in accordance with Appendix A, even if identification 
occurs after the initial incident. Documentation shall reflect the basis for 
such determination. 
 
 

E. Consumption of Food and Beverages: 
In order to maintain a clean and conducive environment for study, 
research, and the preservation of library resources, Pickerington Public 
Library only allows the consumption of food within specified areas of the 
library’s facilities. 

a. Designated Eating Areas: Food consumption is only 
permitted in designated areas of the library. These areas are 
specifically allocated for eating purposes and are equipped 
with appropriate facilities for the disposal of waste. Users are 
required to consume food only within these designated areas. 



  
 

 

 

Any food not provided by the library must receive prior 
approval from the Library Director or their designee before 
being brought into and consumed in any designated area. 

i. Main Library 
1. Meeting Room A 
2. Meeting Room C 
3. Youth Services Barn 

ii. Sycamore Plaza Library 
1. Meeting Room  

b. Restricted Areas: Food consumption is strictly prohibited in all other 

areas of the library, including but not limited to study spaces, conference 
rooms, computer area, and aisles containing library materials. This 
restriction applies to all forms of food, including snacks, and meals. 

c. Cleanliness and Hygiene: Users consuming food in 
designated areas are responsible for maintaining cleanliness 
and hygiene standards. This includes disposing of food waste 
properly in designated bins, wiping down surfaces after use, 
and ensuring that no food debris is left behind. 

d. Exceptions: Exceptions to this policy may be granted for 
library-sponsored events or activities with prior approval from 
library administration. Such exceptions will be subject to 
specific guidelines and restrictions outlined by the 
administration at the time of approval. The Library allows 
consumption of beverages anywhere on library property 
except when using library technology. All beverages brought 
into the library must be in a closed container. 
 

F.  Filming and Photography: 
The library allows members of the community and media to film and take 
pictures while on library property. However, it is prohibited to film or 
photograph anyone without their prior consent.  

a. Enforcement of the policy 
1. Library staff members are authorized to enforce this 

policy and may request individuals to cease filming or 
photography immediately. Failure to comply with this 
policy may result in expulsion from the premises or 
suspension of library privileges. 

 
 

03-06-26 Resolution to approve the revised Customer Code of conduct Policy and 
acknowledgment of the updated Administrative Procedure and Appendix A, effective 
March 23, 2026, replacing the previous versions. 
 
The Director will update the Appendix A of the Code of Conduct to make it clear that 
the list is not exhaustive. All update should be shared with the Board at the April 
Board Meeting. 



  
 

 

 

 
Beth Muncy made a motion to approve.  Mary Herron seconded.   
 
Roll call:  Cristie Hammond-yes, Mary Herron-yes, Beth Muncy-yes, Alissa Henry-yes, Mike 
Jones-yes, Ashley Hughes-yes.        Resolution passed. 
 
For the good of the order 
 
Adjournment 
 
Cristie adjourned the meeting at 8:17 p.m.  
 
Next Board Meeting 
 
Regular Board Meeting 
Monday, April 20, 2026 @ 7:02 p.m. at Main Library  
 
____________________________________________ 
Cristie Hammond 
President 
 
____________________________________________ 
Mary Herron 
Secretary 
 

2. Staff 
a. Neshmi Alhayek starts on April 27, 2026, at the IT Administrator 

at an annual salary of $65,000 
3. Credit Card Compliance Biannual Report 

 

 

Memorandum  

To:   Chuck Ressley, Fiscal Officer and Library Board of Trustees 

From:  Tony Howard – Director/Deputy Fiscal Officer/Credit Card Compliance 

Officer 

Date:   April 20, 2026 

 

 



  
 

 

 

Subject:  Biannual Credit Card Compliance Check 

 

 

Total number of accounts and issued/active cards 

 account expiration dates and credit limits. 

 

Position 
Active Card 

Issued 
Credit Limit 

Credit Limit 
Confirmation 

Date 

Account 
Expiration 

Date 

Director Tony Howard $10,000 4/16/2026 03/2028 

Public services 
Director 

Rafael Ortiz $5,000 4/16/2026 08/2028 

Facilities Manager Frank Moriconi $1,000 4/16/2026 04/2028 

Youth Services 
Manager 

Dana Folkerts $1,000 4/16/2026 02/2028 

Information & 
Research Services 
Manager 

Vacant **** 
(4/9/2026) 

$1,000   

Branch Manager 
Michelle 
Petersen  

$3,000 4/16/2026 05/2028 

 

**** Donna Matturri was never issued a credit card because we are 

currently evaluating the necessity of which Department Managers need a 

Library issued credit card. 

I attest that the information listed above has been checked and verified. All 

cardholders understand current expectations for using their Library issued 

credit card and they know their credit limit.  

Tony Howard 

Director/Deputy Fiscal Office/Credit Card Compliance Officer  

Pickerington Public Library 

 

4. Changes to Appendix A of the Library Code of Conduct as directed by the 
Board at the March Board Meeting 



  
 

 

 

a. Awareness only as Appendix A is part of the Library’s Administrative   
Procedures 

 
 

Appendix A  
Customer Code of Conduct 

 
The responses listed below represent typical enforcement steps. Library staff may issue a 
warning when appropriate; however, a warning is not required prior to directing a customer 
to leave Library property when the circumstances warrant immediate removal. 
 

 
 Infraction Type First Violation Second Violation Third Violation 

1 Inappropriate 
dress, to include 
but not limited to 
no shirt and no 
shoes. 

May be asked to 
leave library property 
to correct the 
problem. A warning 
may be issued when 
appropriate. 

May be asked to leave 
library property to 
correct the problem. A 
warning may be 
issued when 
appropriate. 

May be asked to 
leave library 
property to correct 
the problem. A 
warning may be 
issued when 
appropriate. 

2 Presenting 
offensive and 
pervasive odor or 
odors, which 
constitute a 
nuisance to other 
customers or 
staff. 

May be asked to 
leave library property 
to correct the 
problem. A warning 
may be issued when 
appropriate. 

May be asked to leave 
library property to 
correct the problem. A 
warning may be 
issued when 
appropriate. 

May be asked to leave 
library property to 
correct the problem. A 
warning may be issued 
when appropriate. 

3 Consuming food 
outside of 
designated areas 
or while using 
library technology 

May be asked to 
leave library property 
to correct the 
problem. A warning 
may be issued when 
appropriate. 

7-day eviction 30-day eviction 

4 Filming or 
photographing 
customers or 
staff without their 
prior consent 

May be asked to 
leave library property 
to correct the 
problem. A warning 
may be issued when 
appropriate. 

7-day eviction 30-day eviction 

5 Distributing or 
posting 
unauthorized 
printed materials. 

May be asked to 
leave library property 
to correct the 
problem. A warning 
may be issued when 
appropriate. 

7-day eviction 30-day eviction 

6 Bringing pets into 
the library, with 

May be asked to 
leave library property 

7-day eviction 30-day eviction 



  
 

 

 

the exception of 
service animals 

to correct the 
problem. A warning 
may be issued when 
appropriate. 

7 Sleeping May be asked to 
leave library property 
for the remainder of 
the business day. A 
warning may be 
issued when 
appropriate. 

7-day eviction 30-day eviction 

8 Being under the 
influence of 
alcohol or drugs 
to the extent that 
one is unable to 
exercise 
reasonable care 
for one’s own 
safety, the safety 
of others, or the 
orderly use of 
Library facilities. 

May be asked to 
leave library property 
for the remainder of 
the business day. A 
warning may be 
issued when 
appropriate. 

7-day eviction 30-day eviction 

9 Abuse or 
improper use of 
library facility and 
equipment, to 
include but not be 
limited to public 
computer usage, 
bathing, shaving, 
or washing 
clothes 

May be asked to 
leave library property 
for the remainder of 
the business day. A 
warning may be 
issued when 
appropriate. 

7-day eviction 30-day eviction 

10 Smoking, 
chewing tobacco, 
or smoking e-
cigarettes on 
library property 

May be asked to 
leave library property 
for the remainder of 
the business day. A 
warning may be 
issued when 
appropriate. 

7-day eviction 30-day eviction 

11 Creating any 
unreasonable 
noise, including 
loud talking, 
singing, running, 
boisterous 
activity; or 
participating in 
group behavior 

May be asked to 
leave library property 
for the remainder of 
the business day. A 
warning may be 
issued when 
appropriate. 

7-day eviction 30-day eviction 



  
 

 

 

that collectively 
disrupts Library 
operations; or 
The playing of 
audio or video 
equipment which 
disturbs other 
customers or 
staff. 

12 Use of offensive, 
obscene, or 
abusive language 

May be asked to 
leave library property 
for the remainder of 
the business day. A 
warning may be 
issued when 
appropriate. 

7-day eviction 30-day eviction 

13 Gambling, 
panhandling, 
soliciting money 
or engaging in 
activity for 
personal profit on 
library premises.  

May be asked to 
leave library property 
for the remainder of 
the business day. A 
warning may be 
issued when 
appropriate. 

7-day eviction 30-day eviction 

14 Engaging in any 
act which clearly 
disrupts or 
prevents the 
normal or 
intended use of 
the public library 
by any other 
customers or 
staff. 

May be asked to 
leave library property 
for the remainder of 
the business day. A 
warning may be 
issued when 
appropriate. 

7-day eviction 30-day eviction 

15 Intentionally 
destroying, 
vandalizing, or 
damaging Library 
Property to 
include defacing 
material. 

4-month eviction. 
Eviction period may 
be extended longer 
until financial 
restitution is paid for 
the damage 

1-year eviction. 
Eviction period may 
be extended longer 
until financial 
restitution is paid for 
the damage 

1-year eviction. 
Eviction period may be 
extended longer until 
financial restitution is 
paid for the damage 

16 Intentionally 
destroying, 
vandalizing, or 
damaging 
Customer 
Property while on 
library property.  

4-month eviction with 
approval 

1-year eviction with 
approval 

1-year eviction with 
approval 

     



  
 

 

 

17 Theft or 
attempted theft of 
personal property 
or library 
property. 

4-month eviction with 
approval 

1-year eviction with 
approval 

1-year eviction with 
approval 

18 Brandishing a 
knife or other 
cutting 
instrument, using 
a knife or other 
cutting instrument 
to threaten or 
intimidate others, 
or using a knife 
or other cutting 
instrument in any 
unsafe manner 
that could 
reasonably result 
in personal injury 
or property 
damage. 
 

Asked to leave library 
property immediately. 
Eviction period to be 
determined after 
review by 
Director/Designee 

Asked to leave library 
property immediately. 
Eviction period to be 
determined after 
review by 
Director/Designee 

Asked to leave library 
property immediately. 
Eviction period to be 
determined after review 
by Director/Designee 

19 Inducing panic or 
placing false 911 
calls to police or 
fire agencies on 
library property. 

Asked to leave library 
property immediately. 
Eviction period to be 
determined after 
review by 
Director/Designee 

Asked to leave library 
property immediately. 
Eviction period to be 
determined after 
review by 
Director/Designee 

Asked to leave library 
property immediately. 
Eviction period to be 
determined after review 
by Director/Designee 

20 Harassment of 
staff or 
customers to 
include but not 
limited to 
threatening 
language; 
expressing racial 
or ethnic epithets 
to another 
person; stalking 
behavior, such as 
following a 
person on library 
property without 
permission, 
staring or 
watching persons 
to the point that it 
is unreasonable, 

Asked to leave library 
property immediately. 
Eviction period to be 
determined after 
review by 
Director/Designee 

Asked to leave library 
property immediately. 
Eviction period to be 
determined after 
review by 
Director/Designee 

Asked to leave library 
property immediately. 
Eviction period to be 
determined after review 
by Director/Designee 



  
 

 

 

or the party 
claims the 
behavior makes 
them feel 
uncomfortable. 
To also include 
acts of harassing 
behavior 
committed via the 
telephone, email, 
or written 
communications 
directed toward 
customers or 
staff while on 
library property. 

21 Possession, 
selling, or 
distributing illegal 
drugs or alcoholic 
beverages on 
library property. 

Asked to leave library 
property immediately. 
Eviction period to be 
determined after 
review by 
Director/Designee 

Asked to leave library 
property immediately. 
Eviction period to be 
determined after 
review by 
Director/Designee 

Asked to leave library 
property immediately. 
Eviction period to be 
determined after review 
by Director/Designee 

22 Engaging in or 
soliciting any 
sexual act. 
Indecent 
exposure. 

1-year minimum 
eviction with approval 
by Director/Designee 

1-year minimum 
eviction with approval 
by Director/Designee 

1-year minimum 
eviction with approval 
by Director/Designee 

23 Refusing to leave 
library property 
when directed by 
staff, violating an 
eviction, or 
entering upon 
library property 
when banned. 

1-year eviction with 
approval 

1-year eviction with 
approval 

1-year eviction with 
approval 

24 Engaging in 
fighting, 
challenging 
persons to fight, 
physically 
abusing, or 
assaulting 
anyone on the 
library property or 
refusing to 
disperse 
following a 
physical 

1-year minimum 
eviction with approval 
by Director/Designee 

1-year minimum 
eviction with approval 
by Director/Designee 

1-year minimum 
eviction with approval 
by Director/Designee 



  
 

 

 

altercation when 
directed by staff. 

 

Scope 

The infractions listed in this Appendix are representative examples of prohibited conduct 

and are not intended to be exhaustive. The Library reserves the right to address and take 

enforcement action, including requiring a customer to leave Library property or suspending 

Library privileges, for behavior that violates the Customer Code of Conduct, disrupts Library 

operations, or threatens the safety or well-being of customers or staff, even if the specific 

behavior is not expressly listed in this Appendix. 

Staff Authority to Director Authority 

In situations where behavior is not specifically addressed in this Appendix, Library staff are 

authorized to require a customer to leave Library property until a determination is made by 

the Director or designee. The Director or designee shall determine and impose any 

extended suspension of Library privileges based on the nature and severity of the conduct. 

Flexibility for Severity 

The Library reserves the right to impose longer eviction periods than those listed when the 

severity of the conduct or safety concerns warrant additional restrictions. 

Evidence/Identification 

Individuals may be subject to eviction under this Appendix following review of security 

footage, based on staff observation, incident reports, or other credible information or 

documentation when involvement in a disruptive or safety-related incident is identified after 

the initial occurrence. 

Minors  

For minors, the Library may require parent or guardian contact prior to return when the 

minor engages in significant disruption, refuses to comply with staff directives, or engages in 

a safety-related incident. This requirement may be imposed in addition to or in lieu of the 

eviction periods listed above. 

If a minor is evicted from Library property, the minor must leave Library property 

immediately or may face criminal trespassing. Contacting a parent or guardian does not 

permit the minor to remain on Library property while awaiting pickup. 

 



  
 

 

 

04-01-26 Motion to approve the Consent Agenda  
 
Mike Jones made a motion to approve the Consent Agenda items.  Todd Stanley seconded.  
 
Roll Call: Mike Jones-yes, Alissa Henry-yes, Mary Herron-yes, Cristie Hammond-yes, Todd 
Stanley-yes, Ashley Hughes-yes, Beth Muncy-yes.  Motion passed with no changes. 
 
Public Participation 
 
Replacement Branch - Peter Bolek and James Shook, HBM Architects presentation and 
discussion 
 
Friends of the Library Report 
 
None 
 
Finance Committee 
 
Meeting May 18,2026 at 5:30 p.m. 
 
Fiscal Officer’s Report 
 
Chuck Ressley shared with the Board what the Finance Committee discussed. Chuck 
Ressley asked if there were any questions from the financial reports.  There were none. 
 
Other Committee Reports 
 
Discussion of current fundraiser and how to increase traffic for more tickets to sell 
 
Director’s Report 

  

 

Director’s Report 

 



  
 

 

 

To:  Cristie Hammond; Michael Jones; Mary Herron; Alissa Henry; Ashley 

Hughes; Beth Muncy; Todd Stanley 

From:  Tony Howard 

Date:   April 20, 2026 

 

Quarterly Strategic Focus 

Enriching Our World 

Significant Issues 

Internal 

Incident Report – Property Damage 

The Library experienced an incident involving a stolen vehicle that resulted 

in property damage on Library grounds. The vehicle struck and destroyed a 

sign, which was torn from the ground, and caused significant damage to a 

tree. 

          

 

Emergency responders, including police and paramedics, arrived on the 

scene. The driver fled prior to their arrival. Three passengers remained and 



  
 

 

 

provided statements to law enforcement; two of these individuals have 

been identified as being evicted with a group of teens for fighting on library 

property. 

Our landscaping contractor, Yard Master, will be assessing the damage 

and providing recommendations for repair and replacement. 

Once the official police report is finalized and the driver is identified, the 

Library will consult with the County Prosecutor’s Office to determine 

whether restitution or other legal remedies for damages can be pursued. 

o Board Action: Awareness only. 

Main Library Pickup Lockers 

The screen for the Main Library pickup lockers is currently non-functional, and Library is 

working with the vendor to repair the device. 

As background, the Library discontinued the annual service contract for the locker 

system in 2018 due to cost and a lack of performance concerns. At that time, the annual 

service fee exceeded $2,000 and replacement components, such as the keypad, were 

estimated at approximately $2,500.  

The system is now approximately 11 years old.  

o Board Action: Awareness only. 
 

General Updates 

Discovery Pavilion Ribbon Cutting Update 

The ribbon cutting for the Discovery Pavilion was a tremendous success. We estimate 

that between 150 and 200 individuals attended the official ribbon cutting ceremony, with 

a total of 543 participants (179 adults) throughout the duration of the event, including the 

Bunny Party programming. 

We are especially appreciative of the Pickerington Area Chamber of Commerce for their 

support and for providing the ceremonial scissors, which helped make the event feel 

both official and celebratory. 

One of the highlights of the event was the inclusion of our early literacy customers in the 

ceremony. Their participation added a meaningful and authentic connection to our 



  
 

 

 

mission, and we plan to incorporate similar elements into future milestone events, 

including the upcoming branch groundbreaking and ribbon cutting. 

We were also honored to receive recognition from John Husted, acknowledging both the 

services the library provides to the community and the development of the Discovery 

Pavilion. 

Additionally, the library received recognition from Visit Fairfield County, further 

positioning the Discovery Pavilion as a destination within the region. 

Finally, I would like to extend my sincere appreciation to our staff. This event was truly a 

team effort, and their planning, coordination, and execution were instrumental in making 

the entire day a success. 

Library Legislative Day Update 

Chuck and I were among approximately 200 library directors, trustees, and fiscal officers 

from across Ohio who gathered in Columbus for Legislative Day, coordinated by the 

Ohio Library Council. The day included legislative briefings, an advocacy panel, and a 

presentation from Kim Murnieks of the Ohio Office of Budget and Management, who 

highlighted the significant risks to local services—including libraries—associated with 

proposals to eliminate property taxes. 

In the afternoon, we met with Representative LaRe to share updates on the initiatives 

and services at Pickerington Public Library and to discuss concerns regarding current 

and proposed legislation and its potential impact on library funding and operations. 

Overall, the day was productive; however, it differed from past years as the Senate was 

not in session, and we were unable to meet with Tim Schaffer. We will be scheduling an 

in-district meeting with Senator Schaffer in the coming weeks to continue these 

conversations. 

2026 Director Action Goals – Status updates 

Goal 1: Operationalize and Analyze Strategic Data Systems 

Status: In Progress – Analysis Phase 

Dashboard development has been completed, and the Library is now actively 

analyzing collected data. Initial review has identified opportunities for refinement as 

additional insights are gained, but the overall framework is functioning as intended. 



  
 

 

 

Next Steps: 

• Continue analysis of Q1 data and identify trends 

• Refine data points and reporting structure based on findings 

• Begin development of the Annual Data Insights Report  

Goal 2: Strengthen Community Partnerships and Inclusive Outreach 

Status: In Progress 

Work is underway to identify geographic and service gaps through review of 

demographic data and ongoing community survey responses. This analysis will guide 

prioritization of outreach efforts and partnership development. 

Next Steps: 

• Complete review of demographic findings and survey data 

• Identify priority service and geographic gaps 

• Begin targeted outreach to schools, employers, and community partners 

Goal 3: Strengthen Leadership Capacity and Succession Readiness 

 

Status: In Progress 

The Library’s mentorship program is set to launch in June, with mentors and mentees 

beginning to meet in May to establish agreements and set program goals. The 

program will run through November. 

 

Leadership development efforts continue, including completion of Radical Candor 

and selection of the next leadership book, Leadership Is Language. 

 

Next Steps: 

• Begin mentor/mentee onboarding and goal setting in May 

• Launch mentorship program in June 

• Continue leadership development and team discussions 

 

Goal 4: Evaluate Public Services Tasks for Delegation 

 

Status: In Progress 

 

No significant movement occurred on this goal during the past month. 

 



  
 

 

 

Next Steps: 

• Continue structured responsibility audit 

• Finalize delegation framework and timelines 

 

Goal 5: Increase the Library’s Online and Social Media Presence 

 

Status: In Progress – Assessment Phase 

 

No significant activity since the last Board meeting. 

 

Next Steps: 

• Complete baseline assessment of website and social media performance 

• Identify efficiency opportunities and content priorities 

 

Goal 6: Improve Facilities & IT Reporting to the Board 

Status: In Progress 

The current reporting format remains in use. Feedback will be gathered 

following the upcoming performance discussion to determine if any 

adjustments are needed. 

 

Next Steps: 

• Gather feedback on reporting format and effectiveness 

• Implement any recommended adjustments 

• Continue consistent monthly reporting 

Overall Summary 

Progress this period reflects a shift from planning and development into 

implementation and analysis. Key advancements include completion of the 

data dashboard, continued momentum in leadership development, and 

progress in evaluating community needs. Several goals are positioned for 

further acceleration in Q2 as assessment phases conclude and 

implementation efforts expand. 

Facilities Projects Update 

• Tree Removal 
o Two trees located behind the building have died and require 

removal. Both trees were previously cut back approximately nine 



  
 

 

 

years ago, which was the last time the wood line was cleared to 
maintain a 10-foot buffer from the building. One of the trees 
currently overhangs a portion of the library. Each tree is 
estimated to be 30–40 feet tall. Frank is obtaining quotes for 
removal. 
 

• Branch Design 
o Architect Presentation at April Board Meeting 
o I’m working with the City to have them either vacate the easement altogether 

or reduce the footprint to a more reasonable space. 
• Pavilion 

o Almost Completed 
▪ Lighting issues 
▪ Damage to picnic table 

• IT/HR Change 
o Complete 

• HVAC 
o The initial cost estimate for the HVAC project is $896,813, which includes 

installation as well as supplemental materials and equipment required beyond 
the units themselves (e.g., piping, electrical cabling, and related components 
necessary for full system integration). 

o Ruscilli Construction is currently developing a phased construction plan 
consisting of seven phases. The project is anticipated to be completed as an 
owner-occupied renovation, with sections of the facility closed off sequentially 
to minimize disruption to staff and customers. 

o The first phase is expected to begin in mid-June to early July. At this time, the 
overall system changeover is expected to occur in late October through 
November. During this period, the HVAC system will be temporarily offline as 
the transition to the new system is completed. 

o The Board can expect an action item for this project in May 
• Roof Project Update 

o Current estimates for the roof project total $273,222 and include the 
replacement of four flat roof sections at the Main Library. The need for this 
work was identified during prior roof repairs. 

o It is recommended that this project be completed concurrently with the HVAC 
project. Coordinating both projects through Ruscilli Construction allows for 
more efficient phasing and subcontractor coordination, resulting in overall cost 
savings and reduced disruption to library operations. 

o The Board can expect an action item for this project in May 

IT Projects Update 

• IT Staffing Update 
o Neshmi Alhayek Starts Next Monday, April 27, 2026. I am creating his training 

and onboarding plan. 



  
 

 

 

• Technology Projects 
▪ All projects currently on hold. 

 

HR Update 

• Mentor Program 
o Mentors and mentees have been selected for the mentorship program and 

are currently meeting with HR to begin scheduling, with the program set to 
launch in June. 

• National Library Week  
o Staff engagement initiatives are underway in recognition of National Library 

Week, including daily appreciation activities such as donuts, pizza, and a visit 
from a massage therapist. Additionally, a Step Challenge is being held for all 
employees through the StepUp App from April 20 through May 4, which has 
generated strong staff participation and enthusiasm. 

• HR is also supporting onboarding for the new IT Administrator, Neshmi Alhayek, with 
a start date of April 27. 

• Optional Staff Engagement Events  
o Upcoming optional staff engagement opportunities include a Columbus 

Clippers game on May 22 and a visit to Tecumseh Outdoor Drama on June 
20. These outings are intended to strengthen team relationships and build 
rapport across the organization. 

 

Staff Recognition – Community Engagement 

I would like to recognize Faida McCain and M.C. Rigo for their exceptional 

work in expanding the Library’s outreach services and strengthening our 

presence in the community. Through their ongoing off-site programming 

and events, they are not only increasing access to library services but also 

gaining valuable insight into community needs, refining outreach strategies, 

and bringing meaningful feedback back to inform future service planning. 

Their roles require a high level of flexibility and commitment, often involving 

non-traditional schedules that include evenings and weekends. Their 

dedication to meeting the community where they are continues to make a 

significant impact and directly supports the Library’s mission. 

PTO Schedule 

Tony:   No PTO scheduled for the next month 

 



  
 

 

 

Public Services Director Report 
 

Public Services Director 

Board Report 

04/20/2026 

 

March 2026 current-month activity reflects strong, broad-based use of library services, with 

many core metrics meeting or exceeding their 12-month rolling averages. Where rolling 

averages remain lower, they continue to reflect periods of reduced activity earlier in the 

year. Current-month performance provides a clearer picture of present-day demand and 

service value, and indicates positive momentum entering 2026 

 
Circulation 

• Total circulation (46,598) exceeded the 12-month rolling average (~44,917), 

indicating renewed borrowing activity. 

• Digital circulation (14,611) continued to outperform its rolling average, reinforcing 

sustained patron demand for online materials. 

• Print circulation remained stable and contributed meaningfully to overall totals. 

Circulation is performing above recent annual norms, with digital use acting as a consistent 

growth driver. 

 
Door Counts & In-Building Engagement 

• Overall door count (18,593) exceeded the rolling average (~16,251), reflecting 

increased on-site usage. 

• Adult entry at the Main Library (11,871) significantly surpassed its rolling average, 

highlighting strong adult engagement. 

• Youth visits at both Main and Sycamore locations remained steady and near 

historical norms. 

Current-month building use is notably strong and signals continued community reliance on 

physical library spaces. Increased building use demonstrates that library facilities are 

maximizing public value and underscores the importance of maintaining service capacity 

during peak hours. 

 
Programs & Outreach 

• Program attendance (4,521) was well above the 12-month rolling average (~3,169), 

demonstrating strong attendance at library-led activities. 

• Outreach engagements (1,951) more than doubled the rolling average (~891), 

reflecting expanded off-site and community-based service delivery. 

Programming and outreach are clear areas of growth, with current participation levels 

outpacing longer-term averages. Strong current-month participation demonstrates efficiency 



  
 

 

 

and reach, particularly for outreach services that extend library impact beyond buildings and 

into the community. 

 
 

Borrowers & Registrations 

• New card registrations (220 total) substantially exceeded the rolling average (~119), 

with both adult and youth registrations contributing to the increase. 

• Unique borrower counts across service points, while slightly below rolling averages, 

show stable patron usage supported by increased registrations. 

While borrower totals reflect longer-term trends, current-month registration activity points to 

renewed patron growth entering 2026. 

 
Service Desk & Reference Activity  

• Total questions answered (3,711) were comparable to, and in several cases 

exceeded, their 12-month rolling benchmarks. 

• Both Main and Sycamore locations demonstrated healthy staff-mediated service 

activity aligned with increased building visits. 

Direct customer service demand remains strong and consistent with current-month 

increases in in-person usage. 

 
Technology Access 

• Public computer usage showed stable demand at both locations. 

Technology access continues to serve as a core equity service, leveraging infrastructure 

and staffing investments to support community connectivity, education, and workforce 

activity. 

 
Summary 

While several 12-month rolling averages remain influenced by earlier, lower-activity periods, 

March 2026 results consistently meet or exceed those benchmarks in key areas, including 

circulation, door counts, programs, outreach, and registrations. These results indicate 

positive service momentum and suggest that annualized performance indicators are likely to 

strengthen as recent gains are incorporated into rolling averages.  

 

Overall, current-month data reflects a strong and improving service environment that 

supports continued confidence in Public Services strategy and investment. 

 
 
Marketing Manager Report 
 

Marketing Manager Report 



  
 

 

 

Board of Trustees Meeting 

April 20, 2026 

Strategic marketing efforts in March focused on increasing community awareness, driving 

high program engagement, and reinforcing the Library’s value ahead of future levy planning. 

Key Marketing Highlights 

• BOT Spring Fundraiser: Coach Handbag Raffle 

Promotions launched on April 1 across multiple channels, 

including:   

o Social media posts, website home page, website 
Library News 

o Mass emailed to 1,600+ recipients, including 
customers, community leaders, businesses, and non-
business recipients.  

o In-library advertising at each library service desk and main entrances 

o Upcoming runs: Social media posts, advertisement Pickerington Online, 
feature in May Library eNews. 

o Flyers are available  

• Grand Opening: Discovery Pavilion 

The Grand Opening of the Discovery Pavilion was a 

strong success, drawing an excellent turnout that 

included community leaders attending by special 

invitation alongside many families and residents. The 

ribbon-cutting featured children wearing in-house-

designed t-shirts. Post-event recap photos generated 

high engagement across social media, further 

extending visibility and community excitement around 

this new space. 

• Pickerington Magazine  

Feature article in Pickerington Magazine April/May issue highlighting the Library’s 

plans for the StoryWalk. The library also maintains a display advertisement and full-

page feature on the Bookmarks page, where we showcase new books, emerging 

authors, and popular reads in each issue of the magazine. 

• Customer Surveys & Feedback Initiative 

As part of the 2025 Tactical Project to develop a comprehensive feedback system, 



  
 

 

 

Marketing launched two surveys—Welcoming Experience and After Event—using 

SurveyMonkey. Early responses have been positive.  

During National Library Week (Apr. 19–25), Marketing will promote the “Tell Us Your 

Library Story” survey, with responses to support future campaign messaging for 

The $4.45 Difference | Strong Library, Strong Community campaign.   

• Summer Marketing & Sequenced Messaging Strategy: $4.45 Difference 

Advancing the marketing sequenced “$4.45 Difference | Strong Library, Strong 

Community” campaign, transitioning from introducing the Library’s value in spring to 

demonstrating impact through summer programming. 

o Spring (Mar–May): Introduced the value and meaning  

o Summer (Jun–Aug): Demonstrate that value in action 

through programs, services, and reading initiatives 

o Fall (Sept–Oct): Connect demonstrated value to future 

planning, stewardship, and community investment 

 

Engagement Snapshot 

• Marketing and promotional efforts supported 185+ programs and events in March, 

increasing visibility and participation across Library offerings.  

• Highlights (Q1) 

Digital growth trends were positive in Q1, including increases in social media 

audiences and eNews subscribers, reflecting expanding reach and community 

connection. 

o Social Media: 4% increase in followers/subscribers across platforms, with 

Facebook and Instagram seeing the highest increase, with a combined 

increase of 251 new followers.  

(Facebook: 5,343 | Instagram: 1,639 | Twitter/X: 1,461| LinkedIn: 207  

o eCommunications: 3% increase (229) in eNews subscribers  

(MailChimp: 1,623) 

 
Old Business 
 
None 
 
New Business 



  
 

 

 

 
Resolution requesting the Pickerington Local School District, Fairfield and Franklin Counties, 
Ohio to submit to the electors of the school district the question of an additional tax levy for 
current expenses of the Pickerington Public Library 
 

  

Bricker Graydon Wyatt LLP 
1100 Superior Avenue 
Suite 1600 
Cleveland, OH  44114 
216.523.5405 Office 
www.bricker.com 
 

Catherine Swartz  
Partner 
216.523.5465 Direct Phone 
cswartz@bricker.com 

February 5, 2026

VIA E-MAIL 

Tony Howard, Director 

Chuck Ressley, Fiscal Officer 

Pickerington Public Library 

7861 Refugee Road 

Pickerington, Ohio 43147 

 

 Re: Library Levy (Additional) 

Dear Tony and Chuck: 

 Attached are election proceeding documents for the above-referenced voted levy.  

Please follow the directions set forth in this letter carefully. 

 1. Resolution Requesting County Auditor Certification. To be passed by the 

Board of Library Trustees at the March 16, 2026 meeting and one copy certified to the 

County Auditor of Fairfield County. 

 2. Certificate of County Auditor (DTE 140R).  To be completed by the County 

Auditor of Fairfield County. 

 3. Resolution Requesting Submission of Question of Tax Levy.  To be passed by 

the Board of Library Trustees on April 20, 2026.  Before the Resolution Requesting 

Submission of Question of Tax Levy is passed by the Board, the following amounts certified 

by the Franklin Auditor need to be added to the Resolution: (A)(i) the estimated annual 

revenue from the levy (rounded to the nearest dollar) and (ii) the total taxable value for the 

Library in the first “whereas” clause; (B) the cost per $100,000 of county auditor’s market 

value (rounded to the nearest whole dollar) in the second “whereas” clause; and (C)(i) the 

estimated annual revenue from the levy and (ii) the cost per $100,000 of county auditor’s 

market value in Section 4.  We would be happy to assist with reviewing the County 

http://www.bricker.com/


 

 

Auditor’s certifications and making the necessary updates to the draft Resolution 

Requesting Submission.   

 4. Resolution of Necessity to Levy Tax.  To be passed by the Board of Education 

of the Pickerington Local School District on May 11, 2026 and certified to the Board of 

Elections of Fairfield County, together with items 1 through 3, no later than August 5, 2026, 

for the November 3, 2026 election.  This Resolution will also need updates after the County 

Auditor’s certifications are available.  We would be happy to assist with reviewing the 

County Auditor’s certifications and making the necessary updates to the draft 

Resolution of Necessity. 

 5. Receipt of Board of Elections.  To be completed and signed by the Director of 

Elections for Fairfield County upon the filing of items 1 through 4. 

Following the filing with the Fairfield County Board of Elections, please return 

a scanned copy of each item by email to my attention. 

 

 As always, do not hesitate to contact me if you have any questions or concerns. 

 

      Very truly yours, 

 

 

 

      Catherine Swartz 

 

Attachments 

 

cc: John Walsh, Treasurer/CFO, Pickerington Local School District 

(john_walsh@plsd.us) 

 



 

 

BOARD OF LIBRARY TRUSTEES 

PICKERINGTON PUBLIC LIBRARY 

FAIRFIELD AND FRANKLIN COUNTIES, OHIO 

 

 The Board of Library Trustees (the “Board”) of the Pickerington Public Library, 

Fairfield and Franklin Counties, Ohio (the “Library”), a public library of the Pickerington 

Local School District, Fairfield and Franklin Counties, Ohio (the “School District”) met in 

regular session on March 16, 2026 at 7:00 p.m., at the Pickerington Main Library, 201 

Opportunity Way, Pickerington, Ohio 43147, with the following members present: 

 

 M__. _______________ introduced the following resolution and moved its 

passage: 

 

RESOLUTION REQUESTING THE FAIRFIELD COUNTY 

AUDITOR TO CERTIFY THE CURRENT TOTAL TAXABLE 

VALUE OF THE PICKERINGTON LOCAL SCHOOL 

DISTRICT, FAIRFIELD AND FRANKLIN COUNTIES, OHIO 

AND THE AMOUNT TO BE GENERATED DURING THE FIRST 

YEAR OF COLLECTION OF AN ADDITIONAL TAX LEVY FOR 

CURRENT EXPENSES OF THE PICKERINGTON PUBLIC 

LIBRARY AND RELATED MATTERS 

 

(R.C. Sections 5705.03, 5705.23 and 5705.25) 

 

 WHEREAS, this Board wishes to initiate proceedings for the submission to the 

electors of the School District the question of an additional tax levy for current expenses 

of the Library; 

 

WHEREAS, the County Auditor of Fairfield County, Ohio (the “County Auditor”), in 

order to permit the Board to consider the levy of a tax outside the ten-mill limitation for the 

benefit of the Library, must certify to the Board the current total taxable value of the Library, 

the estimated property tax revenue (rounded to the nearest dollar) that will be produced by 

such tax based on such total taxable value, and the amount of the additional tax expressed 



 

2 
 

in dollars, rounded to the nearest dollar, for each $100,000 of the “county auditor’s market 

value” (as defined in Ohio Revised Code Section 5705.01(P)); 

 

 NOW, THEREFORE, BE IT RESOLVED by the Board of Library Trustees of the 

Pickerington Public Library, Fairfield and Franklin Counties, Ohio, two-thirds of all of the 

members appointed thereto concurring, that: 

 

 Section 1. The Fairfield County Auditor is hereby requested to certify the 

current total taxable value of the School District, the estimated property tax revenue 

(rounded to the nearest dollar) that will be produced by the additional levy based on 

such total taxable value, and the amount of the additional levy expressed in dollars 

(rounded to the nearest dollar) for each $100,000 of the county auditor’s market 

value. The additional levy (the “Levy”) shall be levied at a rate not exceeding 1.50 

mills for each $1 of taxable value upon the entire territory of the School District, for 

current expenses of the Library, for a continuing period of time, commencing in 2026, 

first due in calendar year 2027. 

 

 Section 2. The Fiscal Officer of this Board is hereby authorized and directed to 

deliver a certified copy of this resolution to the Fairfield County Auditor for certification for 

the November 3, 2026 election.  The question of the Levy shall be submitted to all the 

electors in the entire School District.  All of the territory of the School District is in Fairfield 

and Franklin Counties, Ohio.  

 

 Section 3. It is hereby found and determined that all formal actions of this Board 

concerning and relating to the adoption of this resolution were taken in an open meeting 

of this Board, and that all deliberations of this Board and of any of its committees that 

resulted in such formal action, were in meetings open to the public, in compliance with all 

legal requirements including Section 121.22 of the Ohio Revised Code. 

 

 

 M__. ___________________ seconded the motion and, after discussion, a roll 

call vote was taken and the results were: 

 

 Ayes:         
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 Nays:         

 

The resolution passed. 

 

Passed: March 16, 2026     BOARD OF LIBRARY 

TRUSTEES 

       PICKERINGTON PUBLIC LIBRARY, 

FAIRFIELD AND FRANKLIN 

COUNTIES, OHIO 

 

 

Attest:              

 Fiscal Officer     Board President 

 

 

CERTIFICATE 

 

 The undersigned Fiscal Officer of the Board of Library Trustees of the Pickerington 

Public Library, Fairfield and Franklin Counties, Ohio, hereby certifies that the foregoing is 

a true copy of a resolution duly passed by said Board on March 16, 2026, and that a 

certified copy thereof was filed in the office of the Fairfield County Auditor. 

 

 

              

       Fiscal Officer 

       Pickerington Public Library 

 



 

 

Certificate of Estimated Property Tax Revenue 

Use this form when a taxing authority certifies a millage rate  

and requests the revenue produced by that rate. 

DTE 140R 

Rev. 01/26 

R.C. 5705.01, 5705.03 

 

 

The county auditor of Fairfield County, Ohio, does hereby certify the following: 

1. On  _______________ , 2026, the taxing authority of the Pickerington Public Library on behalf of its taxing authority 
the Board of Education of the Southwestern City School District, Fairfield and Franklin Counties, Ohio certified a 
copy of its resolution or ordinance adopted March 16, 2026, requesting the county auditor to certify the current taxable 
value of the subdivision and the amount of revenue that would be produced by 1.50 mills, to levy a tax outside the 
10-mill limitation for current expenses purposes pursuant to Revised Code Section 5705.23, to be placed on the 
ballot at the November 3, 2026, election. The levy type is additional. 

 

2. The property tax revenue that will be produced by the stated millage, assuming the taxable value of the subdivision 
remains 

constant throughout the life of the levy, is calculated to be $ ______________________________________________ . 

 

3. The total taxable value of the subdivision used in calculating the estimated property tax revenue is $  _________ . 
 

4. The millage for the requested levy is 1.50 mills per $1 of taxable value, which amounts to $ for each  
    $100,000 of the county auditor’s market value. 

 

5. Applicable only if this form is being completed by a school district with a current expense levy. The amount by which the 

carry-over balance in the school district’s general operating budget from the preceding fiscal year exceeds the school 

district’s general fund expenditures made in the preceding fiscal year, is $ , and ______% of those expenditures. 

 

Auditor’s signature Date 

 

Instructions 

1. “Total taxable value” includes the taxable value of all real property in the subdivision as indicated on the tax list most recently 
certified for collection and estimates of the taxable value of public utility personal property for the first year the levy will be collected 
as set forth on the worksheets prescribed in conjunction with this form. If the subdivision is located in more than one county, the 

home county auditor (where the greatest taxable value of the subdivision is located) shall obtain the assistance of the other county 
auditors to establish the total tax valuation of the subdivision. 

2. For purposes of this certification, “subdivision” includes any agency, board, commission or other authority authorized to request a 
taxing authority to submit a tax levy on its behalf. See R.C. 5705.01(A) & (C). 

3. “Levy type” includes the following: (1) additional, (2) renewal, (3) renewal with an increase, and (4) renewal with a decrease. Note: 

Renewal and increase is permitted for all taxing authorities except for any school district. 

4. In completing Lines 1 and 4 of this form, mills should be identified in whole numbers or fractions thereof, i.e., 5 mills or 5.25 mills, 

rather than as a fraction of a dollar, i.e., $0.005. This expression is consistent with the prior practice of identifying mills in whole 

numbers or fractions thereof per $1 of valuation. 

5. “The county auditor’s market value” means the true value in money of real property. R.C. 5705.01(P).  

6. For any levy or portion of a levy, an estimate of the levy’s annual collections, rounded to the nearest dollar, which shall be calculated 

assuming that the amount of the tax list of the taxing authority remains throughout the life of the levy the same as the amount of 

the tax list most recently certified by the county auditor under R.C. 319.28(B). See R.C. 5705.03(B). 
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7. Line 5 of the form should only be completed if the purpose of the tax is for current expenses or current operating expenses and the 
resolution is by a city, local, or exempted village school district. Any amounts designated in the school district’s resolut ion for current 

or future permanent improvement must be excluded in determining the school district’s carry-over balance. See R.C. 

5705.03(B)(2)(f). 

8. Please file this certificate with the subdivision within ten days after receiving the taxing authority’s resolution or ordinance requesting 

it, so the taxing authority can pass a resolution to proceed not later than 90 days before the election.



 

 

 

BOARD OF LIBRARY TRUSTEES 

PICKERINGTON PUBLIC LIBRARY 

FAIRFIELD AND FRANKLIN COUNTIES, OHIO 

 

 The Board of Library Trustees (the “Board”) of the Pickerington Public Library, 

Fairfield and Franklin Counties, Ohio (the “Library”), a free public library of the 

Pickerington Local School District, Fairfield and Franklin Counties, Ohio (the “School 

District”) met in regular session on April 20, 2026, 7:00 p.m., at the Pickerington Main 

Library, 201 Opportunity Way, Pickerington, Ohio 43147, with the following members 

present: 

 

 M__. ___________________ introduced the following resolution and moved its 

passage: 

 

RESOLUTION REQUESTING THE PICKERINGTON LOCAL SCHOOL 
DISTRICT, FAIRFIELD AND FRANKLIN COUNTIES, OHIO TO SUBMIT 
TO THE ELECTORS OF THE SCHOOL DISTRICT THE QUESTION OF 
AN ADDITIONAL TAX LEVY FOR CURRENT EXPENSES OF THE 
PICKERINGTON PUBLIC LIBRARY 

 

(R.C. Sections 5705.03, 5705.23 and 5705.25) 

 

 WHEREAS, the Fairfield County Auditor has certified that the above-referenced tax 

levy of 1.50 mills (the “Levy”) will generate $_________________ during the first year of 

collection, based on the current total taxable value of the School District of 

$_________________; and 

 

WHEREAS, the County Auditor has also certified to the Board that the amount of the 

Levy expressed in dollars, rounded to the nearest dollar, for each $100,000 of the “county 

auditor’s market value” (as defined in Ohio Revised Code Section 5705.01(P)), is 

$_________ (the “Estimated Cost”); 
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 NOW, THEREFORE, BE IT RESOLVED by the Board of Library Trustees of the 

Pickerington Public Library, Fairfield and Franklin Counties, Ohio, two-thirds of all of the 

members appointed thereto concurring, that: 

 

 Section 1. It is hereby found, determined, declared and recited, that (a) the 

Library was established prior to September 4, 1947, by resolution adopted by the Board of 

Education of the School District as a free public library to serve the School District; and (b) 

this Board wishes to initiate proceedings for the submission to the electors of the School 

District the question of the Levy for current expenses of the Library. 

 

 Section 2. It is hereby found, determined and declared that the amount of taxes 

which may be raised within the ten-mill limitation by levies on the current tax list and 

duplicate will be insufficient to provide an adequate amount for the necessary requirements 

of the Library, and it is necessary to levy the Levy in excess of such limitation for current 

expenses of the Library. 

 

 Section 3. This Board hereby requests the Board of Education of the School 

District to pass a resolution under Section 5705.23, Ohio Revised Code, and other 

applicable provisions of law to submit to all the electors of the School District at an election 

to be held therein on November 3, 2026, the question of such Levy for current expenses of 

the Library.  All of the School District is in Fairfield and Franklin Counties, Ohio.  The Library 

shall reimburse the School District for costs of the election as certified by the Board of 

Elections of Fairfield County. 

 

 Section 4. The Levy shall be levied at a rate not exceeding 1.50 mills for each $1 

of taxable value for a continuing period of time for the purpose of current expenses of the 

Library, which the County Auditor has certified at the Estimated Cost for each $100,000 of 

the County Auditor’s market value. 

 

 Section 5. The Levy shall be placed upon the tax list and duplicate for the 2026 

tax year, commencing in 2026, first due in calendar year 2027, if a majority of the electors 

voting thereon vote in favor thereof. 
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 Section 6.  This Board finds, determines and declares that the Levy, if approved 

by the electors, is necessary to the proper furnishing and rendering of free public library 

services in the School District and for the residents of the School District. 

 

 Section 7. The Fiscal Officer of this Board is hereby authorized and directed to 

deliver a certified copy of this resolution to the Board of Education of the School District. 

 

 Section 8. It is hereby found and determined that all formal actions of this Board 

concerning and relating to the passage of this Resolution were taken in an open meeting 

of this Board, and that all deliberations of this Board and of any of its committees that 

resulted in such formal action, were in meetings open to the public, in compliance with all 

legal requirements including Section 121.22 of the Ohio Revised Code. 

 

 M__. ______________ seconded the motion and, after discussion, a roll call vote 

was taken and the results were: 

 

 Ayes:         

 

 Nays:         

 

The resolution passed. 

 

Passed:  April 20, 2026     BOARD OF LIBRARY 

TRUSTEES 

       PICKERINGTON PUBLIC LIBRARY 

FAIRFIELD AND FRANKLIN COUNTIES, 

OHIO 
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Attest:              

 Fiscal Officer     Board President 

 

CERTIFICATE 

 

 The undersigned Fiscal Officer of the Board of Library Trustees of the Pickerington 

Public Library, Fairfield and Franklin Counties, Ohio, hereby certifies that the foregoing is 

a true copy of a resolution duly passed by said Board on April 20, 2026 and that a certified 

copy thereof was filed in the office of the Board of Education of the Pickerington Local 

School District, Fairfield and Franklin Counties, Ohio. 

 

              

       Fiscal Officer 

       Pickerington Public Library 



 

 

  

BOARD OF EDUCATION 

PICKERINGTON LOCAL SCHOOL DISTRICT 

FAIRFIELD AND FRANKLIN COUNTIES, OHIO 

 

 The Board of Education (the “Board”) of the Pickerington Local School District, 

Fairfield and Franklin Counties, Ohio (the “School District”), met in regular session on 

May 11, 2026, at 7:00 p.m. at the District Conference Room, 90 N. East Street, 

Pickerington, Ohio 43147, with the following members present: 

 

 

 M_. ___________________ introduced the following resolution and moved its 

passage: 

 RESOLUTION OF NECESSITY TO LEVY 

AN ADDITIONAL TAX IN EXCESS OF THE TEN MILL LIMITATION  

 

 (R.C. Sections 5705.03, 5705.23 and 5705.25) 

  

 

 WHEREAS, the Board of Library Trustees of the Pickerington Public Library, 

Fairfield and Franklin Counties, Ohio (the “Library”), a public library subject to the 

jurisdiction of the School District, has passed a resolution requesting the School District 

to seek voter approval of an additional tax levy of 1.50 mills for current expenses of the 

Library (the “Levy”); 

 

 WHEREAS, the County Auditor of Fairfield County, Ohio (the “County Auditor”) 

has certified that such Levy will generate $_____________ during the first year of 



 

 
 

collection, based on the current total taxable value of the School District of 

$___________________; 

 

WHEREAS, the County Auditor has also certified to the Board that the amount of 

the Levy expressed in dollars, rounded to the nearest dollar, for each $100,000 of the 

“county auditor’s market value” (as defined in Ohio Revised Code Section 5705.01(P)), is 

$_______ (the “Estimated Cost”); 

 NOW, THEREFORE, BE IT RESOLVED by the Board of Education of the 

Pickerington Local School District, Fairfield and Franklin Counties, Ohio, that:  

 

 Section 1. It is necessary to levy the Levy in excess of the ten-mill limitation for 

current expenses of the Library. 

 

 Section 2. The question of such Levy shall be submitted to all the electors of 

the School District at the election to be held therein on November 3, 2026.  All of the 

territory of the School District is located in Fairfield and Franklin Counties, Ohio.  The 

Library shall reimburse the School District for costs of the election as certified by the 

Board of Elections of Fairfield County. 

 

 Section 3. The Levy shall be at a rate not exceeding 1.50 mills for each $1 of 

taxable value, for a continuing period of time for the purpose of current expenses of the 

Library, which the County Auditor has certified at the Estimated Cose for each $100,000 

of the County Auditor’s market value. 

 

  



 

 
 

 Section 4. The form of the ballot to be used at said election shall be substantially 

as follows: 

 

An additional tax for the benefit of the Pickerington Public Library, Fairfield and 

Franklin Counties, Ohio for the purpose of current expenses of the Library, that the 

County Auditor estimates will collect $________ annually, at a rate not exceeding 

1.50 mills for each $1 of taxable value, which amounts to $____ for each $100,000 

of the County Auditor’s market value, for a continuing period of time, commencing 

in 2026, first due in calendar year 2027. 

 

   FOR THE TAX LEVY  

   AGAINST THE TAX LEVY  

 

 

 Section 5. This Board finds, determines and declares that the levy of the Levy, 

if approved by the electors, is necessary to the proper furnishing and rendering of free 

public library services in the School District and for the residents of the School District. 

 

 Section 6. The Treasurer of the Board is hereby directed to immediately certify, 

not later than August 5, 2026 (which date is not less than 90 days prior to the Election 

Date), to the Board of Elections of Fairfield County, Ohio (the “Board of Elections”), copies 

of the resolutions of the Library relating to the Levy and a copy of this Resolution together 

with the certificate of the County Auditor certifying the current total taxable value of the 

School District, the estimated property tax revenue that will be produced by the Levy 

based on such total taxable value, and the amount of the Levy expressed in dollars for 

each $100,000 of the County Auditor’s market value. 

 

 Section 7. The Treasurer of the Board is hereby directed and shall also certify 

to the Board of Elections that the Levy will be levied for a continuing period of time and 

will include a levy on the tax list and duplicate for the 2026 tax year (commencing in 2026, 

first due in calendar year 2027), if approved by a majority of the electors voting thereon. 

 



 

 
 

 Section 8. It is hereby found and determined that all formal actions of this Board 

concerning and relating to the adoption of this resolution were adopted in an open meeting 

of this Board, and that all deliberations of this Board and of any of its committees that 

resulted in such formal action were in meetings open to the public, in compliance with all 

legal requirements, including Section 121.22 of the Ohio Revised Code. 

 

 M_. _________________ seconded the motion and, after discussion, a roll call 

vote was taken and the results were: 

  Ayes:         

  Nays:         

The resolution passed. 

 

Passed:  May 11, 2026     BOARD OF EDUCATION 

 SOUTH-WESTERN  

 CITY SCHOOL DISTRICT, 

FAIRFIELD AND FRANKLIN 

COUNTIES, OHIO 

 

 

Attest:              

 Treasurer     Board President 

       



 

 
 

CERTIFICATE 

 

 The undersigned Treasurer of the Pickerington Local School District, Fairfield and 

Franklin Counties, Ohio, hereby certifies that the foregoing is a true copy of a Resolution 

duly passed by said Board on May 11, 2026, and that a true copy thereof was certified to 

the Board of Elections of Fairfield County, Ohio. 

       

              

       Treasurer 

       Pickerington Local School District 

       Fairfield and Franklin Counties, Ohio 

  



 

 

CERTIFICATE OF BOARD OF ELECTIONS 

 (R.C. Section 5705.23) 

 Additional Library Current Expense Levy 

 The undersigned, Director of Elections of Fairfield County, Ohio, does hereby 

acknowledge receipt of the following documents from the Pickerington Local School 

District, Fairfield and Franklin Counties, Ohio (the “School District”): 

1. A certified copy of a resolution passed by the Board of Library Trustees of the 
Pickerington Public Library (the “Library”), a free public library of the Pickerington 
Local School District, Fairfield and Franklin Counties, Ohio (the “School District”) on 
March 16, 2026 determining the necessity of an additional tax levy (the “Levy”) for 
the purpose of current expenses at a rate not exceeding 1.50 mills for each $1 of 
taxable value, for a continuing period of time, to submit the same to the electors of 
the School District at the election to be held on November 3, 2026 and requesting 
certifications of the County Auditor of Fairfield County, Ohio (the “County Auditor) in 
connection therewith. 
 

2. A certificate of the County Auditor, dated __________, 2026, certifying the 
current total taxable value of the School District, the estimated property tax revenue 
that will be produced by the Levy based on such taxable value, and the amount of 
such levy expressed in dollars for each $100,000 of the County Auditor’s market 
value. 
 

3. A certified copy of a resolution passed by the Board of Library Trustees of the 
Library on April 20, 2026 requesting submission of the question of the Levy by the 
Board of Education of the School District to the electors of the School District. 

4. A certified copy of a Resolution of Necessity passed by such Board of Education 
on May 11, 2026 to proceed with the election on the question of the Levy. 

Dated: __________, 2026 

             

        Director of Elections 

       Fairfield County, Ohio 

 



 

 

04-02-26 Resolution requesting the Pickerington Local School District, Fairfield 
and Franklin Counties, Ohio to submit to the electors of the school district the 
question of an additional tax levy for current expenses of the Pickerington Public 
Library 
 
Mike Jones made a motion to approve.  Todd Stanley seconded.  
 
Roll Call:  Ashley Hughes-yes, Todd Stanley-yes, Cristie Hammond-yes, Alissa Henry-
yes, Mike Jones-yes, Mary Herron-yes.  Resolution passed. 
 
Resolution to approve the revised Nepotism and Personal Relationships Policy and 
corresponding Administrative Procedure, effective April 27, 2026, replacing the previous 
policy dated January 12, 2015 

  

Memorandum  

To:  Pickerington Public Library Board of Trustees 

From:  Tony Howard  

Date:   April 20, 2026 

  Subject:  Revision of Nepotism and Personal Relationships Policy and 

Administrative Procedure 

 

Executive Summary 

The proposed revisions to the Nepotism and Personal 

Relationships Policy and corresponding Administrative Procedure 

modernize the Library’s approach to workplace relationships by 

aligning with current Ohio Ethics Law, strengthening conflict-of-

interest safeguards, and ensuring compliance with the 2025–2028 

Collective Bargaining Agreement. The updates clarify expectations, 

improve enforceability, and provide management with appropriate 

flexibility to address workplace conflicts while maintaining fairness 

and transparency. 

 



 

 

Background 

The Library’s existing policy, last updated in 2015, focused primarily 

on prohibiting supervisory relationships involving family members or 

romantic partners. Since that time, workplace standards and legal 

expectations have evolved, particularly in the areas of conflict of 

interest, disclosure, and organizational accountability. 

Additionally, the adoption of the current Collective Bargaining 

Agreement requires that all personnel policies be reviewed to 

ensure consistency with contractual provisions related to transfers, 

discipline, and employee rights. This update reflects a 

comprehensive review to ensure the policy remains relevant, legally 

sound, and operationally effective. 

Key Changes  

The revised policy introduces several important updates: 

• Expanded Definition of Relationships: 

Establishes the term “covered relationship” to include family, 

romantic, domestic, and household relationships that may 

create a conflict of interest or the appearance of bias.  

• Focus on Conflict of Interest and Workplace Impact: 

Shifts the policy from a narrow focus on relationships 

themselves to a broader focus on conflicts of interest, 

supervisory authority, and operational impact, allowing for 

more practical and enforceable application.  

• Clear Prohibition of Supervisory Relationships: 

Maintains and clarifies the prohibition on direct or indirect 

supervisory relationships involving covered relationships.  

• Disclosure and Documentation Requirements: 

Requires timely disclosure of covered relationships and 

ensures documentation is maintained appropriately, 

promoting transparency and accountability.  

• Management Authority to Address Workplace Impact: 

Explicitly affirms the Library’s ability to take appropriate 

action—including reassignment—when a relationship 

creates a conflict of interest, disrupts operations, or impacts 

workplace effectiveness.  



 

 

• Alignment with Collective Bargaining Agreement: 

Ensures that any reassignment, transfer, or disciplinary 

action is conducted in accordance with the Collective 

Bargaining Agreement, reducing the risk of grievances and 

ensuring consistency with employee rights.  

• Anti-Retaliation Safeguards: 

Confirms that employees who disclose relationships in good 

faith will not be subject to retaliation.  

Overall, the revisions provide clearer guidance to staff while 

preserving the Library’s ability to manage workplace dynamics 

effectively. 

Recommendation 

It is recommended that the Board approve the revised Nepotism 

and Personal Relationships Policy and corresponding 

Administrative Procedure to ensure alignment with current legal 

standards, contractual obligations, and organizational best 

practices. 

Action Requested 

• Resolution to approve the revised Nepotism and Personal 

Relationships Policy and corresponding Administrative 

Procedure, effective April 27, 2026, replacing the previous 

policy dated January 12, 2015. 

 
 

Nepotism and  

Personal Relationships Policy 

Board Policy:        DATE REVIEWED:   4/20/2026 
         DATE APPROVED:  4/20/2026 
         EFFECTIVE DATE:  4/27/2026 
                  REPLACING POLICY EFFECTIVE:  1/12/2015  
 

To ensure employment practices are conducted with integrity, transparency, and 

compliance with applicable laws, including the Ohio Ethics Law, which prohibits public 



 

 

employees from using their position to secure employment, contracts, or other benefits 

for family members or others with whom they have a close relationship. The Library 

Board supports the Ohio Ethics Law while preventing conflicts of interest, favoritism, or 

the appearance of impropriety in employment decisions arising from family or personal 

relationships.  Family members include a spouse, child, step child, grandchild, great 

grandchild, sibling, parent, stepparent, grandparent, great grandparent, first cousin, 

aunt, uncle, niece, nephew, and in-laws (father, mother, son, daughter, brother, sister). 

If these relationships are established by marriage, they are terminated by death or 

divorce of a spouse. All hiring activity is conducted in a fair, open, and impartial manner. 

To avoid the appearance or existence of impropriety, the Library will not permit an 

employee to supervise, either directly or indirectly, another employee with whom the 

supervisor is having a covered relationship. Employees may work within the same 

department only if no direct or indirect supervisory relationship or conflict of interest 

exists. The Library reserves the right to take appropriate action, including reassignment 

or other corrective measures, when a personal relationship results in a conflict of 

interest, disruption to operations, or impact on workplace effectiveness. 

Nothing in this policy is intended to conflict with or supersede the terms of any 

applicable Collective Bargaining Agreement. In the event of a conflict, the Collective 

Bargaining Agreement shall govern. 

 

Administrative Procedure:       DATE REVIEWED:   4/20/2026 
         DATE APPROVED:  4/20/2026 
         EFFECTIVE DATE:  4/27/2026 
                  REPLACING POLICY EFFECTIVE:  1/12/2015  

Definitions 

Family Member (as defined below): 
Includes spouse, domestic partner, child, stepchild, grandchild, great-grandchild, parent, 
stepparent, grandparent, sibling, aunt, uncle, niece, nephew, first cousin, and in-laws. 

Personal Relationship (as defined below): 
Includes romantic, dating, domestic, familial, or household relationships that may create 
a conflict of interest or the appearance of bias. 

Covered Relationship: 
Any family member or personal relationship, including romantic, dating, domestic, or 
household relationships, which could create a conflict of interest or the appearance of 
bias. 



 

 

Conflict of Interest: 
A situation where an employee’s covered relationship could impair, or appear to impair, 
their objectivity in performing job responsibilities. 

Disclosure Requirement: 

Employees must disclose any covered relationship that creates or may create a conflict 

of interest 

Procedures: 

A. Employees who enter into a covered relationship, marry or become members of the 
same household may continue employment provided that:  
 

a. no direct or indirect supervisor/subordinate relationship exists between 
such employees. 
 

b. the covered relationship does not create an actual conflict of interest or 
the appearance of a conflict of interest. 

 

If either condition arises or is reasonably anticipated, the Library will make 

reasonable efforts to identify an alternative position within the organization for one of 

the affected employees. Any reassignment or transfer will be conducted in 

accordance with Article 14 of the Collective Bargaining Agreement. If no reasonable 

accommodation is feasible, the Library Director or designee will determine 

appropriate employment action in accordance with the Collective Bargaining 

Agreement, including consideration of operational needs, qualifications, and relevant 

contractual provisions. 

Employees are required to cooperate with any reassignment or other action taken 

under this section. 

 

B. Employees who enter into a covered relationship must disclose the relationship to 
the Library Director or Human Resources. If a supervisor and a subordinate enter 
into a covered relationship, both individuals share responsibility for reporting the 
relationship to the Library Director or Human Resources. Disclosure must occur at 
the time the relationship begins. All disclosures will be documented and maintained 
in accordance with the Library’s personnel records practices. Employees who 
disclose relationships in good faith will not be subject to retaliation. 

 

C. Library staff members may not participate in decisions regarding family members or 
covered relationships, including decisions related to hiring, contracting, supervision, 
evaluation, promotion, or compensation. 



 

 

 

D. If either a supervisor or employee becomes aware that a hire, promotion, transfer, or 
other employment action may result in a situation in which one employee would 
directly or indirectly supervise another employee with whom they have a covered 
relationship, both individuals must disclose the potential conflict before employment 
action occurs.  
If the reporting relationship is discovered after the employment action has taken 

place, the covered relationship must be disclosed as soon as the conflict becomes 

known. 

 

E. Failure to properly disclose the existence of a covered relationship that creates a 
direct or indirect supervisory relationship or conflict of interest is grounds for 
disciplinary action, up to and including termination of employment, in accordance 
with the Collective Bargaining Agreement. Employees who are uncertain of whether 
their relationship falls under this policy should err on the side of caution and disclose 
the relationship and seek guidance.  

 

F. Any attempt by one employee to coerce another employee into failing to disclose the 
existence of a covered relationship is grounds for disciplinary action, in accordance 
with the Collective Bargaining Agreement, up to and including termination, and does 
not relieve either employee of the reporting obligation.   

 

G. Non-consensual relationships are prohibited by the Library's Harassment Policy. 
 
 
04-03-26 Resolution to approve the revised Nepotism and Personal Relationships 
Policy and corresponding Administrative Procedure, effective April 27, 2026, 
replacing the previous policy dated January 12, 2015 
 
Mary Herron made a motion to approve.  Todd Stanley seconded.  
 
Roll Call:  Todd Stanley-yes, Mike Jones-yes, Cristie Hammond-yes, Alissa Henry-yes, 
Ashley Hughes-yes, Mary Herron-yes.  Resolution passed. 
 
 
Resolution to approve the revised Procurement Policy and Administrative Procedure, 
effective April 27, 2026, replacing the previous policy dated January 12, 2015. 
 

 



 

 

Memorandum  

To:  Pickerington Public Library Board of Trustees 

From:  Chuck Ressley - Fiscal Officer and Tony Howard - 

Director 

Date:   April 20, 2026 

  Subject:  Procurement Policy and Administrative Procedure Updates 

 

Executive Summary 

The proposed updates to the Procurement Administrative 

Procedure are intended to align the Library’s practices with recent 

guidance from the Ohio Auditor of State regarding the appropriate 

use of tax-exempt status and documentation requirements for 

expenditures. These changes clarify expectations for employee 

purchases, reimbursements, and receipt documentation while 

strengthening internal controls and audit readiness. 

 

Background 

Recent guidance from the Auditor of State clarified that tax-exempt 

status may only be used when purchases are made directly by a 

public entity. Historically, the Library has allowed employees to 

make purchases using personal funds and, in some cases, use the 

Library’s tax-exempt form. This practice creates potential audit risk 

and is inconsistent with current guidance. 

Additionally, the Library’s procedures did not fully address 

situations where receipts are unavailable or lost, particularly for 

credit card transactions or incidental purchases. 

Key Changes  

1. Tax-Exempt Purchasing Clarification 

• Employees are prohibited from using the Library’s tax-

exempt status when making purchases with personal funds 



 

 

• Tax-exempt status is limited to purchases made directly by 

the Library using approved purchasing methods 

2. Reimbursement and Sales Tax Treatment 

• Employees may be reimbursed for purchases made with 

personal funds, including applicable sales tax, when 

appropriate 

• This aligns with Auditor guidance recognizing that such 

purchases are taxable when made personally 

3. Missing Receipt Controls 

• Establishes a formal process for documenting expenses 

when receipts are lost or unavailable 

• Requires use of a standardized Missing Receipt Form 

• Applies to both reimbursement requests and Library-issued 

credit card transactions 

• Limits reimbursement for lost receipts to $50 per occurrence 

• Requires approval by the Director or Fiscal Officer for all 

such transactions 

4. Strengthened Internal Controls 

• Reinforces expectation that Library purchasing methods 

(purchase orders, credit cards) should be used whenever 

feasible 

• Adds documentation and approval requirements to ensure 

consistent oversight 

• Introduces standardized processes to reduce risk and 

improve audit compliance 

5. Competitive Bidding Threshold Update 

• Updates policy language to reference the statutory threshold 

established under Ohio law rather than a fixed dollar amount 

• Ensures ongoing compliance without requiring future policy 

revisions 



 

 

Recommendation 

It is recommended that the Board approve the updated 

Procurement Administrative Procedure to ensure alignment with 

current Auditor of State guidance, strengthen internal controls, and 

support consistent and compliant purchasing practices. 

Action Requested 

• Resolution to approve the revised Procurement 

Administrative Procedure, effective April 16, 2026, replacing 

the previous version dated January 27, 2025. 

  

PROCUREMENT 

Board Policy: 

                     DATE REVIEWED:         

4/20/2026                                DATE APPROVED:       

4/20/2026  

                    EFFECTIVE DATE:       

4/27/2026  

                        REPLACING POLICY EFFECTIVE:        1/27/2025 

 

The Pickerington Public Library (PPL) will maximize the use of funds by 

employing prudent, time efficient, and professional acquisition and procurement 

practices to achieve the best possible value in meeting PPL’s needs for goods 

and services. PPL accepts, appreciates and encourages maximum competition 

through fair and equal opportunity to those qualified and interested bidders. 

It shall be the policy of the Board of Trustees (the Board) that all purchases of PPL 

be approved by the Administration, except in situations (as described later in this 

policy) where Board approval is necessary before making the purchase. [For 

purchasing purposes, the “Administration” shall mean the Library Director or his/her 

designee, and the Fiscal Officer or his/her designee.] 

 
A. The nature and content of the purchase shall be the responsibility of the Fiscal 

Officer and Library Director. The Fiscal Officer's responsibility will be to certify 
the availability of funds within the Board established appropriation and to 
develop purchasing procedures. 



 

 

B. Required signature approval is contingent upon type of contract as outlined below: 

 

1. Purchase Orders: Library Director or his/her designee 

2. Service Agreements and Contracts: Library Director or Fiscal Officer 

3. Contracts for Sale/Purchase of Real Estate: Board of Trustee President’s 

and Secretary’s signatures are required by law. 

 
C. The Fiscal Officer is authorized to obtain credit cards and/or purchase cards to 

be used for payment of any authorized PPL expenses. Credit cards and/or 
purchase cards will be issued upon request for the Library Director and any other 
employee authorized according to the library's credit card policy. 

 

D. The Board of Trustees will approve: 

 

1. Salaries and benefits for Library Director and Fiscal Officer 
2. All changes to the Salary Schedule and to staff benefit plans 
3. Reimbursement of conference travel and meeting expenses for the 

Library Director and Fiscal Officer 

4. Individual travel allowances for the Library Director and Fiscal Officer 
5. Purchase of Land, Buildings, Easements and other interests in real estate. 
6. Purchase of all motor vehicles 
7. Payment of all judgments and findings against PPL 
8. Transfer of money from one fund to another fund. 
9. Purchase of a State License to serve alcohol 

 

E. The following items require Board approval when a single purchase from a 
single vendor exceeds $50,000:  

 

1. Technology Hardware and Equipment 
2. Technology Hardware Maintenance Agreements 
3. Software and Software Licenses 
4. Technology Services (i.e., hosted solutions, outsourced maintenance, etc.) 
5. PPL Materials, including Database Subscriptions 
6. Building and Equipment Maintenance 
7. Custodial Services 
8. Utilities (unless sole source) 
9. Temporary Staffing Services or Staff Augmentation 
10. Insurance Policies 
11. General Furniture, Fixtures and Equipment (FF&E) 
12. Building Lease/Rental Agreements 
13. Professional Services and Consultants including, but not limited to, Architects, 

Engineers, Accountants, Auditors, Debt Financing, Marketing Consultants, 



 

 

Technology Consultants, Management Consultants, Speakers, Attorneys 
and Surveyors 

14. Capital Leases/Lease-Purchase Agreements 
 

F. The following items require Board approval when a single purchase from a 
single vendor exceeds $15,000: 

 

1. Organizational Memberships 
2. Contracts or Memberships in Cooperative-Type Projects 

 

G. The following items require Board approval when a single purchase from a 
single vendor exceeds $3,500: 

 

1. Event Refreshments 
 

H. When purchasing multiple goods/services from the same vendor in the same 
transaction, the approval thresholds apply to each individual good/service. For 
example, when purchasing technology equipment and installation services 
together, the approval threshold would be applied to the equipment and services 
separately. 

I. Refreshments: 
 

1. Approved events: Board Meetings, Board member retirement dinners or 
parties, Board retreats, dedications and groundbreakings for new buildings 
and/ or remodeling, meetings with other PPL or business, related 
organizations, public meetings and programs, staff in-service workshops and 
recognition events, volunteer dinners or parties, PPL fund raising events. 

2. Refreshments are not to be provided for routine staff meetings unless 
approved by the Library Director. All food expenditures must be business 
related or for promoting PPL. 

 

II. It shall be fully understood that the Administration shall have the authority to 
make all necessary purchases for PPL, without first obtaining Board approval, 
if the money has been appropriated and the purchase is authorized within this 
policy. 

 

III. If it is found that this policy is in conflict with any federal, state or local law, the 
law shall take precedence. 

 

IV. This policy is meant to be general in nature and, in situations where purchases 
or expenditures are covered by more specific Board policy, the more detailed 



 

 

and specific policy shall take precedence. 
 

Disclaimer of Responsibility for Improper Purchasing 

The Board may disclaim responsibility and liability for any expenditure, Library 

Credit Card purchase or contractual agreement in its name by an unauthorized 

person or any person acting outside this Policy. The expense of any such 

disclamation will become the personal liability of the individual who acted 

improperly. 

 

Administrative Procedure:      DATE APPROVED: 4/20/2026 

EFFECTIVE DATE: 4/27/2026  

                REPLACING POLICY EFFECTIVE:  1/27/2025 

 
A. Purchasing 

 

 The Board approves the Annual Appropriations each year. Expenditures 

must not exceed the amount listed in the approved appropriations. All expenditures of 

Library funds require a receipt, invoice, or bill of purchase. 

a. Employees are expected to use Library-approved purchasing methods 
(e.g., purchase orders, Library-issued credit cards, or direct vendor billing) 
whenever feasible. Use of personal funds for Library purchases should be 
limited to situations where no reasonable alternative exists. 

 
B. Tax Free Status 

a. Ohio’s public libraries are organized under Chapter 3375 of the Ohio 
Revised Code as political subdivision of the State of Ohio. The Library 
does not pay sales tax on purchases. Upon request, the Fiscal Office will 
provide vendors a completed Ohio Department of Taxation Sales and Use 
Tax Blanket Exemption form.   

b. Employees shall not use the Library’s tax-exempt status when 
making purchases with personal funds. The Library’s tax-exempt 
status may only be used when purchases are made directly by the 
Library using an approved purchasing method (e.g., purchase order, 
library-issued credit card, or direct billing). 

c. In situations where an employee must make a purchase using 
personal funds for legitimate Library business purposes, including 
but not limited to incidental or emergency purchases or purchases 
made while traveling on approved Library business, the employee 
may be reimbursed for the full amount of the purchase, including 
applicable sales tax, provided that proper documentation (itemized 
receipt and business purpose) is submitted and the expense is 
otherwise allowable under this policy. 



 

 

C. Employee Reimbursements and Expense Documentation 
a. Reimbursement for purchases made with personal funds requires: 

i. Itemized receipt showing proof of payment  
ii. Clear business purpose  
iii. Supervisor approval (or designee approval consistent with 

authorization levels)  
 

b. Reimbursements should be submitted within a reasonable timeframe, not 
to exceed 30 days from the date of purchase, unless otherwise approved 
by the Fiscal Officer. 
 

c. Reimbursements are intended for occasional or incidental purchases. 
Repeated use of personal funds in place of approved purchasing methods 
may be restricted by Administration. 

 
d. Purchases made with personal funds are not eligible for tax-exempt status 

and must not utilize the Library’s tax exemption certificate. 
e. In the event a receipt is lost or otherwise unavailable for any Library-

related purchase, including purchases made with personal funds or a 
Library-issued credit card, the employee must complete a written and 
signed explanation of the expense, including the date, vendor, amount, 
and business purpose, using a Library-approved Missing Receipt Form; 
reimbursement requests are limited to a maximum of $50 per occurrence, 
all such transactions require approval by the Library Director or Fiscal 
Officer, and excessive or repeated instances may result in denial of 
reimbursement or corrective action. 

 
D. Requesting Price Quotes for the Provision of Goods or Services 

a. For those purchases not falling under the requirements of sections 
3375.41 (bidding) and 153.65-153.71 (professional design services) of the 
Ohio Revised Code, quotations for prices are required for the purchase of 
any good or service over the competitive bidding threshold established 
and annually adjusted by the State of Ohio pursuant to Ohio Revised 
Code § 9.17, as may be amended from time to time. Contracts with one 
vendor for a similar good or service cannot be split in order to override this 
requirement.   
 

b. Price quotations from multiple vendors are preferred. However, if it is 
determined by the Library Director that there is only one vendor that 
specializes in this type of good or service, a quotation from only one 
vendor will be acceptable. Final selection of quotations for goods and 
services will be those that are in the best interest of and/or represent the 
best value to the library.  
 



 

 

c. All purchases, regardless of procurement method, must comply with 
applicable federal, state, and local laws, including requirements related to 
tax-exempt purchasing. 
 

d. The only exceptions to the competitive bidding threshold referenced above 
are:  

 
i. Telecommunications services which are governed through the 

Universal Services Administrative Company (USAC) federal E-rate 
program for public libraries.  

ii. Proprietary software systems and support agreements used by the 
library.  

iii. Ongoing purchases of library materials.  
iv. Legal services for library administration.  
v. Utilities 
vi. Insurance 

 

E. Contracts  
a. The Director and Fiscal Officer or his/her designee is authorized by the 

Board to negotiate contracts or agreements for the purchase or lease of 
goods or services for the library.  
 

b. The Public Services Director is authorized to approve and execute 
contracts and agreements related to Public Services operations in an 
amount not to exceed $3000 per agreement, provided that such 
expenditures are within approved appropriations and comply with 
this policy. 

All contracts and agreements approved by the Public Services 
Director must be shared with the Library Director and Fiscal Officer 
as soon as practicable to ensure proper fiscal oversight and record 
retention. 

c. The Director or designee, and Fiscal Officer are expected to review all 
contracts before they are signed to ensure that the contract: 

vii. Falls within the approved appropriations  
viii. Fits within the library’s Mission and Vision 
ix. Doesn’t put the library at risk 
x. Complies with applicable procurement, tax, and audit requirements 

 
d. Standardized or pre-approved contract templates may be used where 

applicable to ensure consistency, reduce risk, and support efficient 
processing of agreements. 
 

e. Independent Contractors 



 

 

xi. Independent contractors are not Library employees. Before they 
are retained by the Library, all independent contractors shall file 
appropriate documentation with the Library’s Fiscal Officer 

 

04-04-26 Resolution to approve the revised Procurement Policy and 
Administrative Procedure, effective April 27, 2026, replacing the previous policy 
dated January 12, 2015. 
 
Mike Jones made a motion to approve.  Mary Herron seconded.  
 
Roll Call:  Mary Herron-yes, Mike Jones-yes, Todd Stanley-yes, Cristie Hammond-yes, 
Alissa Henry-yes, Ashley Hughes-yes.  Resolution passed. 
 
 
Resolution to approve the revised Notary Public Service Policy and Administrative 
Procedure, effective April 27, 2026, replacing the previous policy dated May 26, 2025. 
 

 

Memorandum  

 

 

To:  Pickerington Public Library Board of Trustees 

From:  Tony Howard  

Date:   April 20, 2026 

  Subject:  Notary Public Service Policy and Administrative Procedures 

Update 

 

Executive Summary 

The proposed updates to the Notary Public Service Policy and 

Administrative Procedure strengthen legal compliance, improve 



 

 

operational clarity, and reduce organizational risk while enhancing 

protections for both staff and the Library. These revisions align the 

Library’s practices with Ohio Revised Code Section 147 and 

support consistent, customer-focused service delivery. 

 

Background 

Pickerington Public Library offers notary services as part of its 

commitment to providing accessible and valuable services to the 

community. The current policy, last updated in 2025, provided a 

solid framework; however, recent review identified opportunities to: 

• Clarify identification requirements and service expectations  

• Improve staff protection through clearer procedures  

• Align more closely with current legal standards and best 

practices  

• Incorporate operational feedback from staff providing notary 

services  

Additionally, updates ensure alignment with the Library’s 2025–

2028 Collective Bargaining Agreement, which permits the Library to 

establish and revise operational policies provided they do not 

conflict with negotiated terms. 

Key Changes  

1. Scheduling and Service Expectations 

• Establishes a requirement for 24-hour advance 

appointments  

• Allows for same-day appointments at the Library’s discretion, 

preserving flexibility while setting clear expectations  

2. Identification Requirements 

• Clarifies that identification must be valid and unexpired  

• Incorporates Ohio legal standards for identity verification  

3. Staff Protection and Risk Mitigation 



 

 

• Adds explicit authority for notaries to decline service for 

legal, ethical, safety, or operational reasons  

• Introduces conflict-of-interest restrictions consistent with 

state law  

• Requires documents to be complete and free of blank 

spaces at the time of notarization  

4. Notary Recordkeeping (New Section) 

• Reinforces the expectation that staff notaries maintain a 

notary journal/log to document transactions and support 

legal compliance 

• Recommends key documentation elements (e.g., type of 

notarization, identification method, and relevant notes)  

• Enhances the Library’s ability to respond to legal or 

procedural challenges  

5. Operational Flexibility 

• Replaces rigid service limits with management discretion 

based on operational capacity 

• Clarifies scope of services (acknowledgments, jurats, oaths, 

or affirmations)  

6. Accessibility and Compliance 

• Strengthens accessibility language to align with ADA 

expectations  

• Confirms that the Library does not provide remote 

notarization services 

Recommendation 

It is recommended that the Board approve the revised Notary 

Public Service Policy and corresponding Administrative Procedure. 

These updates improve legal compliance, enhance staff protection, 

and ensure consistent and reliable service to the community. 

Action Requested 



 

 

• Resolution to approve the revised Notary Public Service 

Policy and Administrative Procedure, effective April 27, 

2026, replacing the previous policy dated May 26, 2025. 

 

Pickerington Public Library 

Notary Public Service Policy 

Board Policy:        DATE REVIEWED:  04/20/2026 

         DATE APPROVED: 04/20/2026 

         EFFECTIVE DATE: 04/27/2026 

                 REPLACING POLICY EFFECTIVE: 05/26/2025 

Pickerington Public Library (PPL) is pleased to offer free notary services at all library 

locations for the benefit of the community and as part of its ongoing commitment to 

providing dynamic customer services.  

Notary service must be scheduled and is only available during regular hours.  

While we strive to offer consistent availability, the presence of a notary cannot be 

guaranteed at all times. Services are subject to the Ohio Revised Code, Section 147, 

and any applicable guidance from the Ohio Secretary of State. Other restrictions may 

apply depending on the nature of the documents. 

Library notaries may refuse service for legal, ethical, safety, or operational reasons. 

Administrative Procedure:        DATE APPROVED: 04/20/2026 

EFFECTIVE DATE: 04/27/2026 

                           REPLACING PROCEDURE EFFECTIVE: 05/26/2025 

A. Fees 
i. Notary services are provided at no charge at all Pickerington Public 

Library locations.  

 
B. Scheduling 

i. Customers may request notary appointments online, by phone, or in 
person. Appointments must be made at least 24 hours in advance and are 
subject to staff availability...  
 

ii. The Library reserves the right to accommodate same-day requests at its 
discretion when staffing permits. 
 



 

 

iii. Notary services are not available during the last 30 minutes before 
closing, Monday through Friday, and are not available on weekends. 
 

iv. While we strive to meet customer needs, notary availability is not 
guaranteed and may depend on staff scheduling and availability. 
 

 
C. Identification Requirements 

i. Valid, government-issued photo identification is required of anyone 
seeking notary services. Identification must be current and unexpired. For 
those under the age of 18, a certified copy of their birth certificate or a 
current school ID, with photo, is required. Identity must be verified through 
personal knowledge or satisfactory evidence as defined by Ohio law. 

 
ii. The signer must appear in person and sign the documents in the notary’s 

presence.  
 

iii. If a witness or witnesses are required, they must be arranged by the 
signer, and must also have valid, government-issued photo identification. 
Library staff and customers may not serve as witnesses. Witnesses must 
be competent adults. 

 
D. Limitations of Service 

i. Library notaries cannot certify true copies of vital records and documents. 
Only issuing agencies can certify true copies. 
 

ii. Library staff members are not able to provide legal advice, nor can they 
assist in preparing or in filling out legal forms.  

 

iii. Library notaries are able to provide basic services only, such as 
witnessing signatures and sworn statements. Services are limited to 
standard notarial acts, including acknowledgments, jurats, and oaths or 
affirmations. 
 

iv. Library notaries may limit the number of documents or signatures 
processed during a single appointment based on operational capacity. 
And they reserve the right to refer customers to other agencies for more 
complex requests.  

 

v. Library staff will not notarize the following documents: 
 

• Auto titles (due to specific legal requirements and liability 
considerations) 

• I-9 forms 



 

 

• Real estate transactions 

• Last wills and testaments 

• Corporate/business documents. Notary services are for individuals 
only.  

• Documents in a language other than English 

• Documents for which the signer cannot communicate directly with the 
notary 

• Documents that require an electronic signature 

vi. Documents must be complete at the time of notarization and may not 
contain blank spaces. 
 

vii. Library notaries will not notarize documents in which they have a financial 
or beneficial interest or where a conflict of interest exists. 
 

viii. Library notaries reserve the right to decline services should the 
circumstances surrounding an appointment raise any doubt regarding 
ethical concerns or their legal obligations as outlined in Ohio Revised 
Code, Section 147.  

 
E. Remote and Online Notarization 

i. Pickerington Public Library does not offer online or remote notarization 
services. Customers may be referred to state-approved online notary 
providers as needed. 
 

F. Accessibility 
i. The Library strives to make notary services accessible to all customers. 

Customers needing accommodations due to a disability should contact the 
Library in advance to discuss available options. 
 

ii. Accommodations will be provided in accordance with the Americans with 
Disabilities Act (ADA). 

 

G. Notary Recordkeeping  
i. Library notaries are expected to maintain a notary journal or log of all 

notarizations performed in accordance with Ohio law and best practices. 
 

ii. The notary journal should include sufficient detail to document the 
transaction and may include, but is not limited to: 

 

• Date of notarization  

• Type of notarial act (e.g., acknowledgment or jurat)  

• Type or description of document  

• Name and signature of the signer  



 

 

• Method of identification, including type of identification presented  

• Expiration date of identification  

• Any relevant notes regarding the notarization  
 

iii. Notary records should be maintained securely and in accordance with 
applicable records retention and privacy considerations. 

 
 
04-05-26 Resolution to approve the revised Notary Public Service Policy and 
Administrative Procedure, effective April 27, 2026, replacing the previous policy 
dated May 26, 2025. 
  
Mary Herron made a motion to approve.  Ashley Hughes seconded.  
 
Roll call:  Ashley Hughes-yes, Todd Stanley-yes, Cristie Hammond-yes, Alissa Henry-
yes, Mike Jones-yes, Mary Herron-yes.  Resolution passed. 
 
 
Resolution to approve the revised Meeting Room, Conference Room, and Pavilion 
Policy and corresponding Administrative Procedure, effective April 27, 2026, replacing 
the previous policy dated June 11, 2029. 
 

 

Memorandum  

To:  Pickerington Public Library Board of Trustees 

From:  Tony Howard  

Date:   April 20, 2026 

  Subject:  Meeting Room, Conference Room, and Pavilion Policy and 

Administrative Procedures Update 

 

Executive Summary 

The proposed update to the Meeting Room and Conference Room 

Policy incorporates the addition of the library’s new pavilion and 



 

 

modernizes the policy structure and language. The revision 

expands community access by allowing pavilion reservations, 

including private social gatherings, while maintaining clear 

expectations for use, protecting library resources, and ensuring 

continued alignment with legal and operational standards. 

 

Background 

The current policy, last approved in 2019, does not account for the 

addition of the library’s new outdoor pavilion or evolving community 

expectations for use of library spaces. As part of the library’s 

continued commitment to enhancing community engagement and 

maximizing use of its facilities, a comprehensive review and update 

of the policy was conducted. 

In addition to incorporating the pavilion, the policy has been 

reorganized to improve clarity, usability, and consistency for both 

customers and staff. The updated structure consolidates related 

sections, reduces redundancy, and strengthens enforcement 

provisions. 

Key Changes  

1. Addition of Pavilion Use 

• Formally incorporates the pavilion as a reservable library 

space  

• Allows for private social events (e.g., birthday parties), which 

are not permitted in indoor meeting or conference rooms  

• Clarifies that pavilion reservations may be private and are 

not required to be open to the public  

2. Food and Facility Use 

• Expands food and beverage allowances to include the 

pavilion and designated meeting spaces  

• Establishes clear expectations for cleanup and restoration of 

spaces  

3. No-Fee Use with Accountability 



 

 

• Continues the library’s practice of offering meeting spaces 

free of charge  

• Introduces clear language allowing the library to revoke or 

suspend reservation privileges in cases of damage, 

excessive cleanup, or misuse  

4. Commercial Use Clarification 

• Maintains the prohibition on commercial activity, including 

sales and admission fees  

• Adds a narrowly defined exception allowing such activity 

only when it is part of a library-sponsored or co-sponsored 

program, preserving flexibility while maintaining control  

5. Structural Improvements 

• Reorganizes the Administrative Procedure into clearly 

defined sections for ease of use  

• Aligns related topics (e.g., scheduling, cleanup, 

enforcement) to improve staff consistency and customer 

understanding  

6. Pavilion-Specific Guidelines 

• Establishes expectations for outdoor use, including 

supervision, noise control, decorations, and compliance with 

applicable laws  

• Clarifies that pavilion use is subject to weather conditions 

and operational needs  

Recommendation 

It is recommended that the Board approve the updated Meeting 

Room, Conference Room, and Pavilion Policy to reflect current 

facilities, improve operational clarity, and expand community 

access while maintaining appropriate safeguards. 

Action Requested 

• Resolution to approve the revised Meeting Room, 

Conference Room, and Pavilion Policy and corresponding 



 

 

Administrative Procedure, effective April 27, 2026, replacing 

the previous policy dated June 11, 2019. 

 

Meeting Room, Conference Room, and Pavilion Policy 

Board Policy:        DATE REVIEWED:   4/20/2026 

         DATE APPROVED:  4/20/2026 

         EFFECTIVE DATE:   4/27/2026 

                 REPLACING POLICY EFFECTIVE:   6/11/2019 

 

It is the policy of the Pickerington Public Library (PPL) to encourage free discourse of 

information and ideas within our community. Therefore, we are privileged to make 

meeting room space and designated outdoor spaces, including the pavilion, available to 

our customers so that an informed citizenry can be nurtured and supported. 

The primary purpose of meeting rooms, conference rooms, and the pavilion is to 

promote library services through classes, events, meetings and other library activities 

presented by library staff, the Friends of the Library or other organizations affiliated with 

the library. When the meeting rooms or conference rooms are not being used for a 

library activity, the space will be available to the public for governmental, non-profit, for-

profit, civic, cultural or educational programs or meetings that are non-soliciting in 

nature. Access will be provided on equal terms, regardless of the beliefs or affiliations of 

individuals or groups requesting use.  

In doing so, it must be noted that the library does not endorse the views expressed by 

any group or individual using our meeting rooms but does endorse their right to express 

their views as long as these groups and individuals abide by the rules and regulations 

governing the use of library meeting spaces. At no time is the use of a meeting room, 

conference room, quiet study, or pavilion to be publicized in such a way as to imply 

library sponsorship of the reserving party’s meeting or event, unless that activity is being 

co-sponsored by the library. Artistic performances by individuals will be permitted only 

when co-sponsored by the library. 

Use of Library meeting spaces for financial gain is prohibited. This includes entrance 

fees/admissions charges, marketing or selling of goods, fundraising, or accepting 

donations. Only the Pickerington Public Library or groups affiliated with the Pickerington 

Public Library may use the meeting room facilities for fund-raising activities, otherwise, 

items and services may not be sold.  



 

 

Commercial activity is only permitted as part of a library-sponsored or co-sponsored 

program. 

Meeting rooms may not be reserved for a single individual. Conference rooms may be 

reserved by individual customers for no more than 2 hours per day.  Private social 

events (such as birthday parties or similar gatherings) are not permitted in meeting 

rooms or conference rooms. However, private social events are permitted in the pavilion 

in accordance with the Administrative Procedure. 

Administrative Procedure:        DATE APPROVED:    4/20/2026 

EFFECTIVE DATE:    4/27/2026 

                         REPLACING PROCEDURE EFFECTIVE:    6/17/2019 

 
A. General Use of Library Spaces 

 

All meetings must be open to the public. Organizations conducting business meetings 

or presenting programs may wish to restrict or limit public comments during all or part of 

their meeting or programs. Any such restrictions should in no way interfere with the 

public’s ability to attend, observe or listen to the program. 

This requirement does not apply to pavilion reservations designated as private social 

events. 

1. Use of the meeting rooms and pavilion shall be for group use. An adult, eighteen 
(18) years old or older must be present during the entire use of the room by the 
group. Groups of children are welcome to use the room, but application must be 
made by an adult and adult supervision of the group must be maintained at all 
times. Staff are authorized to allow individual walk in customers use of meeting 
room space as a last option if the meeting room is available and all conference 
rooms are booked. 
 

2. Groups or individuals shall be permitted use of the conference rooms. An adult, 
eighteen (18) years old or older must be present during the entire use of the 
room by the group. Groups of children are welcome to use the room, but 
application must be made by an adult and adult supervision of the group must be 
maintained at all times. Staff are authorized to allow customers to remain in 
conference rooms past reserved times as long as the room isn’t reserved for 
another customer.  

 

B. Eligibility and Reservation Requirements 
 



 

 

1. The person making a meeting room, conference room, or pavilion reservation 
must be the person using the room, be at least (18) years old and a registered 
cardholder of the Pickerington Public Library.  
 

2. Reservations for meeting rooms and the pavilion shall be made online by 
submitting a meeting room reservation request. It is preferred that all 
reservations are submitted at least forty-eight (48) hours in advance of the 
requested meeting time. Any request without advanced notice will be considered 
based upon current availability. All information contained in the request (except 
the library card number) shall be available to the public. 
 

C. Scheduling, Limits, and Priority 

 

1. All reservations, including pavilion use, must end prior to library closing time.  

2. Reservations are considered on a “first-come, first-served” basis. 

3. Reservations are not transferable from one group to another. 

4. Reservations may not be made more than three (3) months in advance of the 
requested meeting date. Due to high demand, the number of reservations may 
be limited. Advanced reservations have a maximum limit of (5) five times per 
month. Once customers reach their maximum number of reservations for the 
month, staff are authorized to allow them to use a meeting space on a first come 
first serve basis.  
 

5. Library use of the meeting space takes precedence over any other use, and the 
library reserves the right to cancel the use of the meeting room space if the 
Library Director determines that the meeting space is needed for library 
purposes. The library assumes no liability if such an action occurs. An attempt 
will be made to provide an alternative date or time for the group. 

 

D. Fees, Cleanup, and Revocation of Privileges 
 

1. Meeting space, including the pavilion, is provided free of charge. Donations may 
be accepted to assist in the cost of maintaining meeting spaces, equipment, and 
supplies. 
 

While no fees are charged for use of library spaces, the library reserves the right 

to revoke or suspend reservation privileges if a group’s use results in damage, 

excessive cleanup, or repeated failure to follow meeting space guidelines. 

 
E. Permitted and Prohibited Uses 

 



 

 

1. The library may, on occasion, sponsor classes offering instruction in skills. 
Tuition fees to cover costs of supplies may be charged. The library may also 
allow its meeting rooms to be used by local school systems, area colleges and 
universities, or governmental entities. In such cases, tuition fees may be 
charged. 

 

2. The use of meeting rooms for social functions such as birthday parties, dances, 
graduation celebrations, wedding receptions, etc. is not permitted. Social 
functions are permitted in the pavilion. 

 

3. Meetings planned by a company or individual to promote, advertise or lead to the 
sale of a product or service are not permitted, unless the activity is part of a 
library-sponsored or co-sponsored program. 
 

F. Food, Beverages, and Facility Care 
 

1. Food and beverages are permitted in designated meeting spaces as outlined in the 
Library’s Code of Conduct Policy and in the pavilion. The library does not provide food 
service, utensils, or equipment beyond what is already available in designated meeting 
spaces. 

2. All individuals or groups using library spaces are responsible for maintaining the 
cleanliness and condition of the space. Any food, beverages, decorations, or other items 
brought into the space must be removed at the conclusion of the reservation. Items left 
behind may be discarded by library staff. 

3. Users are responsible for disposing of all trash in designated receptacles and returning 
the space to its original condition. 

4. Smoking is prohibited anywhere on library property. Alcohol is prohibited in all library 
spaces unless approved in advance as part of a library-sponsored event by the Library 
Director or designee. 
 

G. Setup, Equipment, and Space Use 
 

1. Room set-up will be the responsibility of the individual or organization reserving 
the meeting space. This same individual or group is responsible for returning the 
room to its original condition. 
 

For pavilion reservations, tables and chairs may be requested at the time of 

reservation and will be provided by the library based on availability. The 

reserving party is responsible for setup and returning the space to original 

condition unless otherwise arranged. 

 



 

 

2. Use of Library provided audiovisual equipment, and a podium are available upon 
request. Any additional equipment needs other than what is already provided in 
the meeting and conference rooms must be supplied by the individual or group 
using the space. 

 

H. Liability and Responsibility 
 

1. The individual or group which reserves the meeting space shall assume 
responsibility for all loss, damage or injury arising from the use of the meeting 
space. 

 

2. The library assumes no liability for theft or damage to property brought onto 
library property or for injuries which occur as a result of actions of sponsors or 
participants in activities in meeting spaces. 

 

I. Pavilion-Specific Guidelines 
 

1. The pavilion may be reserved for programs, meetings, and private social 
gatherings. 
 

2. Pavilion reservations may be designated as private events and are not required 
to be open to the public. 
 

3. Amplified sound must be kept at a reasonable level and may be restricted to 
avoid disruption to library operations and neighboring properties. 

 

4. Decorations are permitted but may not damage library property. Open flames, 
grills, or cooking equipment are prohibited unless specifically approved. 

 

5. The pavilion is an outdoor space. Reservations are subject to weather conditions, 
and the library does not provide alternative indoor accommodations in the event 
of inclement weather. 

 

6. Users must comply with all local, state, and federal laws, including health and 
safety regulations. 

 

7. The reserving party is responsible for supervision of guests and overall conduct. 
 



 

 

8. The library reserves the right to impose additional restrictions as necessary to 
ensure safety and operations. 
 

9. If a scheduled meeting is cancelled, it is preferable that the library be notified at 
least twenty-four (24) hours in advance. Groups or individuals that no call no 
show for their reserved time (3) three or more times in a (6) six-month period 
may be limited or prevented from further reservations.  

 

Enforcement, Conduct, and Appeals 

1. The Library Director, or his/her designee, may, for good cause, deny or cancel 
any application for reservation of meeting room space and, for good cause, may 
waive any meeting room regulation. The library assumes no liability if such action 
occurs. 

2. PPL reserves the right to have staff attend meetings and other events in the 
library. 
 

3. Meetings held in our facility must not disturb normal library operations. The 
library reserves the right to stop meetings that are disruptive to normal library 
operations. 

 

4. An appeal of any meeting room regulation, or any decision regarding the use of 
any meeting room should first be made to the Library Director.  

 

It is the intent of the Pickerington Public Library that groups or individuals shall follow 

the above rules and regulations so that our meeting rooms and conference rooms will 

be utilized in an orderly and efficient manner. It is expected that all groups or individuals 

reserving a meeting space will honor the spirit in which these rules and regulations are 

intended and will adhere to them when reserving and using a library meeting space. 

 
04-06-26 Resolution to approve the revised Meeting Room, Conference Room, 
and Pavilion Policy and corresponding Administrative Procedure, effective April 
27, 2026, replacing the previous policy dated June 11, 2029. 
 
Mike Jones made a motion to approve.  Alissa Henry seconded.   
 
Roll call:  Cristie Hammond-yes, Mary Herron-yes, Todd Stanley-yes, Alissa Henry-yes, 
Mike Jones-yes, Ashley Hughes-yes.  Resolution passed. 
 



 

 

Resolution to approve the revised Employee Use of Equipment & Borrowing Privileges 
Policy and corresponding Administrative Procedure, effective April 27, 2026, replacing 
the previous policy dated May12, 2016. 
 

 

Memorandum  

To:  Pickerington Public Library Board of Trustees 

From:  Tony Howard  

Date:   April 20, 2026 

  Subject:  Employee Use of Equipment & Borrowing Privileges Policy 

and Administrative Procedure Update 

 

Executive Summary 

The Employee Use of Equipment & Borrowing Privileges Policy and 

corresponding Administrative Procedure have been updated to 

reflect current Library practices, strengthen internal controls, ensure 

compliance with the 2025–2028 Collective Bargaining Agreement 

(CBA), and align with modern public library standards. These 

updates clarify expectations for employee use of public resources 

while maintaining fairness, accountability, and operational 

consistency. 

 

Background 

The existing policy, last updated in 2016, no longer reflects current 

Library operations or industry standards. Since that time, the 

Library has implemented a fine-free model, expanded access to 

technology and materials, and adopted more robust expectations 

related to stewardship of public resources. 



 

 

Additionally, evolving best practices in public library governance 

and oversight emphasize the importance of clearly defined internal 

controls, particularly regarding employee access to systems, 

materials, and equipment. 

The updated policy and procedure ensure alignment with: 

• Current Library practices (including fine-free services)  

• Ohio public sector expectations regarding ethical use of 

public resources  

• Internal operational needs and risk management 

considerations  

• The requirements of the 2025–2028 Collective Bargaining 

Agreement 

Key Changes  

1. Alignment with Fine-Free Model 

All references to overdue fines have been removed to reflect the 

Library’s fine-free practices implemented in 2018. The policy now 

emphasizes responsible use and timely return of materials rather 

than financial penalties. 

2. Clarification of Employee Expectations 

The policy reinforces that employees are subject to the same 

borrowing rules as customers and are expected to model 

responsible use of Library resources. Clear expectations are 

established regarding: 

• Borrowing and return of materials  

• Use of Library equipment  

• Accountability for lost or damaged items  

3. Strengthened Internal Controls 

New provisions establish clear boundaries around employee 

access to systems and materials, including: 



 

 

• Prohibition on manipulating request queues or prioritizing 

personal holds  

• Restrictions on overriding account blocks or applying 

overrides to personal accounts  

• Confirmation that employee account activity is subject to 

review and audit  

These updates align with public sector best practices and support 

responsible stewardship of taxpayer-funded resources. 

4. Recalls and High-Demand Materials 

The procedure clarifies expectations related to: 

• Timely return of recalled materials  

• Access to high-demand materials 

These updates ensure equitable access for all customers 

while maintaining operational flexibility.  

5. Accountability and Enforcement 

The policy clearly links violations to the Library’s progressive 

discipline process and ensures that all corrective actions are 

administered in accordance with Article 11 (Disciplinary Procedure) 

of the Collective Bargaining Agreement. This maintains 

consistency, fairness, and compliance with negotiated labor 

provisions. 

6. Preservation of Management Rights 

The updates reinforce the Library’s authority to manage operations, 

enforce policies, and protect public resources, consistent with 

Article 5 (Management Rights) of the Collective Bargaining 

Agreement. 

Recommendation 

It is recommended that the Board approve the revised Employee 

Use of Equipment & Borrowing Privileges Policy and corresponding 

Administrative Procedure as presented. 

Action Requested 



 

 

• Resolution to approve the revised Employee Use of 

Equipment & Borrowing Privileges Policy and corresponding 

Administrative Procedure, effective April 27, 2026, replacing 

the previous policy dated May 12, 2016. 

 
 

Employee Use of Equipment & Borrowing Privileges 
 

Board Policy:         DATE APPROVED:    4/20/2026 

           EFFECTIVE DATE:   4/27/2026 

                             REPLACING POLICY EFFECTIVE:     5/12/2016 

 

This policy establishes standards for employee use of Library materials, equipment, and 

resources to ensure ethical use, equitable access, protection of public assets, and 

compliance with applicable laws and collective bargaining obligations. The Library 

affirms that public resources are intended primarily for Library operations and services 

to customers. Limited employee use is a privilege, not a right, and may be modified or 

revoked at management’s discretion, consistent with the Collective Bargaining 

Agreement. 
 
Library equipment may be made available for limited personal use only when such use: 

• Does not interfere with Library operations  
• Does not create additional cost or liability  
• Complies with all Library policies, including IT and cybersecurity policies 

 
Employees are expected to exercise sound judgment and stewardship when using 
Library resources. 
 
Employees are encouraged to use the Library’s collection for professional development 
and personal enrichment, consistent with standard borrowing practices. 
 
Employees must follow standard borrowing rules applicable to customers, except as 
modified below. 
 
Employees are responsible for replacement costs for lost or damaged materials. 
 
 

Administrative Procedure:            DATE APPROVED: 4/20/2026 

             EFFECTIVE DATE: 4/27/2026 

                       REPLACING PROCEDURE EFFECTIVE: 5/12/2016 

 



 

 

General Guidelines 
 

1. Equal Access: Employees shall adhere to the same access standards, fees, 
and usage limitations as the general public unless explicitly outlined in this policy.  
 

2. Primary Purpose: Library equipment is primarily for official business use.  
 

3. Limited Personal Use: Personal use may be permitted if it does not disrupt 
operations, incur additional cost to the Library, or violate IT, cybersecurity, and 
acceptable-use policies. 
 

4. Prohibited Conduct: Employees may not: 
a. Use Library resources or equipment for personal financial gain or outside 

employment  
b. Remove equipment without authorization 
c. Bypass established procedures or controls. 

 

5. Legal & Ethical Compliance: Employees must not engage in illegal, unethical, 
or inappropriate activities, consistent with Ohio Ethics Law standards for public 
employees. This procedure shall be administered in accordance with the 
Collective Bargaining Agreement and applicable Ohio law. 
 

6. Regulatory Compliance: The Library follows all applicable federal, state, and 
local laws, organizational policies, and regulatory requirements. 
 

Borrowing Privileges 
 

A. Standard Borrowing Procedures 

Checkout Requirement: Employees must check out library materials 

according to the Library’s borrowing procedures. Failure to properly check out 

materials may be considered theft and will be addressed in accordance with 

the Library’s disciplinary procedures. 

Overdue Responsibilities: Employees are subject to the same borrowing 

rules and expectations as all customers, including compliance with due dates, 

renewals, holds, and return of materials. 

The Library does not charge overdue fines. However, employees are 
expected to model responsible use of Library materials and timely return 
practices. 

Failure to comply may result in: 

1. Suspension of borrowing privileges  



 

 

2. Action in accordance with the Library’s disciplinary procedures 

Overdue Accounts and Overrides: Employees are not permitted to override 

system blocks, including those related to overdue items, lost materials, or 

account restrictions, unless explicitly authorized as part of their assigned job 

duties and performed in accordance with Library procedures. 

Employees may not apply overrides to their own accounts under any 

circumstances. 

Improper use of system permissions or overrides may result in corrective or 

disciplinary action, up to and including termination, in accordance with Article 

11 of the Collective Bargaining Agreement 

All employee account activity is subject to review and audit. 

Recall Library Materials: The Director or designee has the authority to recall 

overdue library materials. Employees must return recalled materials within 

twenty-four (24) hours. Failure to return recalled materials may result in 

suspension of borrowing privileges and/or disciplinary action. 

 

High-Demand Items: High-demand materials (e.g., Quick Reads, newly 

added Experience Passes) may be checked out by employees only after 

circulating for two (2) weeks. 

Requests and Holds: Employees may place requests (holds) on library 

materials using the same processes available to all customers. 

Employees are strictly prohibited from manipulating or circumventing the 

request queue, including but not limited to: 

1. Altering hold positions  
2. Prioritizing their own requests over other customers  
3. Accessing materials ahead of their assigned position in the queue 

 

Violations of this section may result in disciplinary action, up to and including 

termination. 

 

 

B. Accountability and Enforcement 
 

Supervisors are responsible for ensuring compliance with this policy. Violations will 

be addressed in accordance with the Library’s progressive discipline process and 

Article 11 (Disciplinary Procedure) of the Collective Bargaining Agreement. Serious 

misconduct, including theft, unauthorized removal of property, misuse of public 

resources, or intentional circumvention of library systems, may result in immediate 



 

 

termination. Ohio library governance standards place strong emphasis on ethical 

and responsible stewardship of public property. 

 

Policy Review 

This policy will be reviewed periodically to ensure alignment with regulatory 

requirements, public-sector best practices, and the Library’s organizational risk- 

management standards. Updates may be necessary as state regulations, ethics laws, 

and library governance expectations evolve. 

 
04-07-26 Resolution to approve the revised Employee Use of Equipment & 
Borrowing Privileges Policy and corresponding Administrative Procedure, 
effective April 27, 2026, replacing the previous policy dated May 12, 2016. 
 
Todd Stanley made a motion to approve.  Mary Herron seconded.   
 
Roll call:  Alissa Henry-yes, Mike Jones-yes, Cristie Hammond-yes, Ashley Hughes-yes, 
Mary Herron-yes, Todd Stanley-yes.  Resolution passed. 
 
For the good of the order 
 
Adjournment 
 
Cristie adjourned the meeting at 8:48 p.m.  
 
Next Board Meeting 
 
Regular Board Meeting 
May 18, 2026 @ 7:00 p.m. at Main Library  
 
 
____________________________________________ 
Cristie Hammond 
President 
 
 
 
____________________________________________ 
Mary Herron 
Secretary 
 



































































 
 
Memorandum   

 
 

To:  Pickerington Public Library Board of Trustees 

From:  Tony Howard  

Date:   May 18, 2026 

  Subject:  Open Public Meetings Policy and Administrative Procedure Update 

 

Executive Summary 

The proposed revisions modernize the Open Public Meetings Policy and Administrative 

Procedure to better align with current Ohio law, public meeting practices, operational 

needs, and modern communication methods. The updates clarify notice procedures, 

executive session requirements, meeting accessibility expectations, and records 

management responsibilities while maintaining the Board’s commitment to transparency 

and public access. 

 

Background 

The current policy was last approved in 2018 and contains limited operational guidance 

regarding meeting notices, accessibility, records retention, and modern electronic 

communication practices. A review of the policy was conducted to ensure continued 

alignment with Ohio Revised Code Section 121.22, current public library governance 

practices, and evolving operational expectations. 

The proposed revisions also reorganize and modernize the Administrative Procedure to 

improve clarity, consistency, and administrative accountability. 

Key Changes  

1. Modernization of Open Meetings Language 

• Clarifies that Board meetings shall be conducted in accordance with Ohio 

Revised Code Section 121.22  

• Updates terminology and meeting language to better reflect current public body 

governance standards  

2. Executive Session Clarification 

• Clarifies that executive sessions may occur only as permitted by Ohio law  



 

• Reinforces that final Board action may not occur during executive session  

3. Meeting Notice Improvements 

• Modernizes notice requirements to include electronic communication platforms 

and the Library website  

• Clarifies procedures for special and emergency meeting notifications  

4. Public Access and Accessibility 

• Adds language regarding public accessibility and orderly governance  

• Clarifies expectations regarding public access to meeting records and minutes  

5. Administrative Responsibility Clarification 

• Clarifies the Director’s responsibility for coordinating notices and maintaining 

related records 

Recommendation 

It is recommended that the Board approve the revised Open Public Meetings Policy and 

corresponding Administrative Procedure to improve legal alignment, administrative 

clarity, transparency, and operational consistency. 

Action Requested 

• Resolution to approve the revised Open Public Meetings Policy and 

corresponding Administrative Procedure, effective May 25,2026, replacing the 

previous policy dated March 19, 2018. 



 
Pickerington Public Library 

 
Open Public Meetings 

 
 

Board Policy       Date Approved:      
3/19/20185/18/2026 
        Effective Date :       
3/19/20185/25/2026 
       Replacing Policy Effective:  
1/12/20043/19/2018 
 

In compliance with Section 121.22 of the Ohio Revised Code, meetings of the 
Board of Trustees shall be open to the public.  . The Board reserves the right to 
hold executive sessions in accordance with Section 121.22(G) of the Ohio 
Revised Code. 
 
In accordance with Ohio Revised Code Section 121.22, all meetings of the 
Pickerington Public Library Board of Trustees shall be open to the public unless 
the subject matter is specifically authorized by law to be discussed in executive 
session. The Board shall conduct official business and deliberations in meetings 
open to public observation. 
 
The Board may enter executive session only as permitted under Ohio law and 
only after a majority roll call vote of a quorum of the Board during an open 
meeting. 
 
The Board shall provide reasonable advance notice of meetings in accordance 
with Ohio law and the Library’s Administrative Procedure. 
 
Minutes of all meetings shall be promptly prepared and maintained as public 
records in accordance with the Library’s Public Records Policy and applicable 
records retention requirements. 
 
The Pickerington Public Library Board of Trustees is committed to conducting its 
meetings in a manner that promotes transparency, public access, and orderly 
governance. 
 
 
Administrative Procedure:     Date Approved:       
3/19/20185/18/2026 
        Effective Date:      
3/19/20185/25/2026 
           Replacing Administrative Procedure:       3/19/2018New 
 



A. Minutes Regular meetings of the Board of Trustees shall be conducted in 
accordance with Ohio Revised Code Section 121.22 and shall be open to 
the public except as otherwise permitted by law.of such meetings shall be 
available for public inspection according to the Library’s Public Records 
Policy 

.   
B. Notice of such regular meetings shall be posted within the physical library 

and any virturalvirtual medium used regularly used by the library.  .  
 

 
A. Notice of special or extraordinary meetings shall be provided in 

accordance with Ohio law and shall include the time, place, and purpose 
of the meeting. Notice of special meetings shall be posted at the Library 
and on the Library’s website or other electronic communication platforms 
used regularly by the Library. Notice shall also be provided to members of 
the media that have requested notification as required by law. given to the 
media at least 24 hours in advance, in addition to posting in the physical 
library and on any virtual medium used by the library.   

C.  
 

D. In the event of an emergency requiring immediate official action, the 
Library shall provide notice to the media that have requested notification 
as soon as practicable in accordance with Ohio law.The Library Director or 
his/her designee shall maintain the notification of all meetings.   

B.E. Minutes of all open meetings shall be promptly prepared and maintained 
as public records in accordance with the Library’s Public Records Policy 
and applicable records retention schedules. 
 

F. Executive sessions may be held only in accordance with Ohio Revised 
Code Section 121.22 and only for purposes authorized by law. Final action 
shall not be taken during executive session. 
 

G. Meetings of the Board shall be conducted in locations reasonably 
accessible to the public and in accordance with applicable federal and 
state accessibility requirements. 
 

H. The Library Director or the Director’s designee shall be responsible for 
coordinating and maintaining meeting notices and related records. 

     



 
 
Memorandum   

 
 

To:  Pickerington Public Library Board of Trustees 

From:  Tony Howard  

Date:   May 18, 2026 

  Subject:  Public Participation at Board Meetings Policy and Administrative Procedure 

Update 

 

Executive Summary 

The proposed revisions modernize the Public Participation at Board Meetings Policy 

and Administrative Procedure to support orderly, respectful, and legally compliant public 

participation during Board meetings. The updates establish clearer meeting procedures, 

improve consistency with current public body practices, strengthen viewpoint-neutral 

administrative standards, and better balance public engagement with the Board’s 

operational responsibilities. 

 

Background 

The current policy was last approved in 2018 and contains limited procedural guidance 

regarding meeting decorum, repetitive comments, public participation management, and 

operational authority during meetings. Due to evolving public meeting practices and 

increased legal scrutiny surrounding public participation procedures, a comprehensive 

review of the policy was conducted. 

The proposed revisions are intended to preserve opportunities for public participation 

while supporting orderly and efficient Board meetings consistent with applicable law and 

modern public body governance practices. 

Key Changes  

1. Public Participation Framework Modernization 

• Clarifies the Board’s commitment to public participation and respectful public 

engagement  

• Establishes that public participation shall be administered in a viewpoint-neutral 

manner consistent with applicable law  

2. Speaker Time and Meeting Management 



 

• Establishes a general three-minute speaking limit for public comments  

• Allows reasonable management of total public participation time to support 

completion of Board business  

3. Repetitive Comment Management 

• Allows the presiding officer to manage repetitive or cumulative comments  

• Encourages designation of spokespersons when multiple individuals wish to 

address substantially similar topics  

4. Decorum and Orderly Meeting Standards 

• Adds expectations regarding disruptive, threatening, or harassing conduct  

• Clarifies authority of the presiding officer to maintain orderly meetings  

5. Personnel and Privacy Protections 

• Clarifies that personnel-related concerns are not appropriate for discussion in 

open session  

• Reinforces protections related to employee privacy, confidentiality, and 

applicable administrative processes  

6. Administrative and Procedural Clarification 

• Clarifies the role of the Board President or presiding officer in administering 

public participation procedures  

• Clarifies that Trustees are not obligated to respond during public comment 

periods 

Recommendation 

It is recommended that the Board approve the revised Public Participation at Board 

Meetings Policy and corresponding Administrative Procedure to improve operational 

consistency, legal alignment, meeting management practices, and public participation 

procedures. 

Action Requested 

• Resolution to approve the revised Public Participation at Board Meetings Policy 

and corresponding Administrative Procedure, effective May 25, 2026, replacing 

the previous policy dated March 19, 2018.  

 



 
Pickerington Public Library 

 
Public Participation at Board Meetings 

 
Board Policy        Date Approved:  3/19/2018 
         Effective Date:     3/19/2018 
              Replacing Policy Effective:    11/13/2006 

 
 
It is the policy of the Pickerington Public Library Board of Trustees to encourage 
residents to share their views.  . The Board recognizes the value of public input and 
shall provide an opportunity for public participation during regular Board meetings as 
determined appropriate by the Board.The board meeting agenda will include time during 
each meeting for comments.  In order for the board to fulfill its obligation to complete the 
scheduled agenda in an effective and efficient manner a maximum of thirty (30) minutes 
of public participation will be permitted during each meeting. 
 
Public participation shall be conducted in a manner that supports orderly, efficient, and 
respectful meetings while allowing the Board to conduct Library business in accordance 
with its agenda and responsibilities. 
 
Public participation is a limited public forum and shall be administered in a viewpoint-
neutral manner consistent with applicable law. 
 
The Board reserves the right to adopt reasonable rules governing public participation 
consistent with applicable law. 
 
 
Administrative Procedure:      Date Approved:    
3/19/20185/18/2026 
         Effective Date:      
3/19/20185/25/2026 
           Replacing Procedure Effective: 
3/19/201811/13/2006 

Visitors 
 

A. All visitors are required to sign in prior to the call to order and to indicate if they 
wish to speak.  Those who indicate a desire to speak will be recognized in the 
order in which they sign inIndividuals wishing to address the Board during the 
public participation portion of the meeting shall be asked to sign in prior to the 
meeting and identify the topic they wish to address. Speakers shall generally be 
recognized in the order in which they register. 
 

B. Each speaker shall generally be limited to three (3) minutes unless adjusted by 
the Board President or presiding officer for purposes of meeting management. 
Total public participation time may be reasonably limited in order to allow the 
Board to complete its published agenda.is given five (5) minutes to share her/his 
views with the Board.  If several persons wish to speak, each will be allotted five 
(5) minutes until the total public participation time of thirty (30) minutes is used.  



No person may speak more than once per meeting unless a board member 
addresses him/her. 
 

C. When multiple individuals wish to provide substantially similar comments on the 
same topic, the Board President or presiding officer may encourage the 
designation of a spokesperson and may reasonably limit repetitive or cumulative 
comments in order to maintain the orderly and efficient conduct of the meeting. 
 

D. Comments shall be directed to the Board as a whole and not to individual 
Trustees or Library employees. 
 

E. Public participation shall not include conduct that is disruptive, threatening, 
obscene, harassing, or otherwise interferes with the orderly conduct of the 
meeting. 
 

A.F. The presiding officer may rule comments out of order that are unrelated to 
Library business or that violate this procedure. Individuals who engage in 
disruptive conduct may be asked to stop, leave the meeting area, or forfeit the 
remainder of their speaking time. 

 
G. If a visitor wishes to share additional comments, she/hethey may express them in 

a letter to the Board or he/shethey may schedule an appointment with the Library 
Director.  . The Director will then present a summary of the meeting to the Board 
of Trustees. 
 

H. The Board is not obligated to respond to public comments during the meeting. 
 

B.I. Public comments regarding specific personnel matters shall not be 
discussed in open session in order to protect employee privacy rights, 
confidentiality obligations, and applicable legal processes. Individuals with 
personnel-related concerns may be directed to appropriate administrative 
processes. 

 
 
Trustees 
 

The Board President or presiding officer will recognize each registered speakers, 
maintain decorum, and enforce the provisions of this procedure.  . The Board 
President Secretary will introduce each speaker and keep track of the time and 
inform the speaker when their time has expired.   

A.  
 

B. Trustees generally will not respond to questions or comments during the 
meeting. 
 

C. The Board may temporarily suspend or modify procedural speaking limits when 
necessary for official hearings, presentations, or other matters before the Board. 



A. The Trustees may confer following the public participation portion of the meeting 
and inform the visitors of any decision. 

 
 



 
 
Memorandum   

 
 

To:  Pickerington Public Library Board of Trustees 

From:  Tony Howard  

Date:   May 18, 2026 

  Subject:  Policy Development, Adoption, and Review Policy and Administrative Procedure 

Update 

 

Executive Summary 

The proposed revisions modernize the Policy Development, Adoption, and Review 

Policy and Administrative Procedure to clarify Board and administrative responsibilities 

related to policy governance, administrative procedures, operational guidance, and 

policy review processes. The updates improve organizational clarity, strengthen 

alignment with current operational practices, and reinforce consistency with applicable 

legal and labor obligations. 

 

Background 

The current policy was last approved in 2015 and reflects organizational structures, 

distribution methods, and administrative practices that no longer fully align with current 

library operations. A comprehensive review was conducted to modernize policy 

terminology, clarify governance responsibilities, improve policy administration practices, 

and ensure continued alignment with applicable legal requirements and collective 

bargaining obligations. 

The revisions also modernize policy access and review practices while preserving the 

Board’s authority over formal policy adoption. 

Key Changes  

1. Policy Governance Clarification 

• Clarifies the distinction between Board Policies, Administrative Procedures, 

operational guidance documents, and departmental procedures  

• Reinforces the Board’s authority regarding policy adoption, revision, suspension, 

and deletion  

2. Director Administrative Authority 



 

• Clarifies the Director’s authority to implement and revise administrative 

procedures consistent with Board policy, applicable law, and collective 

bargaining obligations  

• Clarifies circumstances requiring Board involvement in procedural changes  

3. Legal and Labor Alignment 

• Adds language clarifying that personnel-related policies and procedures shall be 

administered consistent with applicable collective bargaining agreements and 

legal requirements  

• Adds review considerations related to labor, legal, audit, cybersecurity, 

procurement, and operational risks  

4. Modernization of Policy Access and Distribution 

• Updates policy distribution language to reflect electronic access and modern 

administrative systems  

• Removes outdated references to print-only policy access methods  

5. Policy Review and Documentation Improvements 

• Clarifies expectations regarding policy review cycles  

• Adds guidance regarding policy documentation, revision tracking, and 

administrative recordkeeping  

6. Departmental Operational Guidance 

• Clarifies the responsibility of department leadership to maintain operational 

procedures and instructional guidance consistent with Board policy and 

administrative direction 

Recommendation 

It is recommended that the Board approve the revised Policy Development, Adoption, 

and Review Policy and corresponding Administrative Procedure to improve governance 

clarity, operational consistency, administrative flexibility, and alignment with current 

legal and organizational practices.  

Action Requested 

Resolution to approve the revised Policy Development, Adoption, and Review 

Policy and corresponding Administrative Procedure, effective May 25, 2026, 

replacing the previous policy dated September 14, 2015. 



 

 

 
Pickerington Public Library 

Policy and Procedure Creation and Review 
 
Board Policy:        DATE REVIEWED:  
9/14/201505/18/2026 
         DATE APPROVED: 
9/14/201505/18/2026 
         EFFECTIVE DATE: 
9/14/201505/25/2026  
                 REPLACING POLICY EFFECTIVE: 9/14/20157/17/2000 
 

It is the responsibility of the Pickerington Public Library (PPL) Board of Trustees (the 
Board) to provide leadership, guidance and direction to govern the current and future 
actions of PPL. The Board shall determine the policies to serve as a basis for the 
administration of PPL. The formulation, development, adoption and revision of written 
policies constitute the basic methods by which the Board shall exercise its leadership in 
the operation of PPL.  
 
The Board authorizes the Director to disseminate, implement, and maintain 
administrative procedures which are consistent with the Board’s policies. While the 
Board may wish to periodically review these procedures, the Director has the authority 
to make adjustments to these procedures without Board approval, unless otherwise 
instructed by the Board. 
 
The Director shall have the authority to develop, implement, revise, and maintain 
administrative procedures necessary for the day-to-day operation of the Library, 
provided such procedures remain consistent with Board policy, applicable law, and any 
applicable collective bargaining agreement. Administrative procedures may be modified 
without Board approval unless otherwise directed by the Board or unless the proposed 
change substantially alters Board-established policy or authority reserved to the Board. 
 
 The policies of the Board, and the rules and procedures of the Director shall be 
consistent with the organizational values, mission, vision, and strategies of PPL, and 
shall be readily available to the public and staff.  
 
Employees are expected to become familiar with applicable policies, procedures, 
operational guidelines, and work expectations relevant to their position and 
responsibilities. Personnel-related policies and procedures affecting bargaining-unit 
employees shall be administered consistently with the applicable collective bargaining 
agreement and all applicable federal and state laws. 
It shall be the duty of the staff to become familiar with the policies, rules and procedures 
so that each may clearly recognize his or her duties and relationships within PPL’s 
policies.  
 
A. Policy Adoption  
 
Policies may be adopted and/or revised only upon a majority vote of the members of the 
Board present at a legally constituted meeting.  



 

 
The formal adoption or revision of policies will be recorded in the minutes of the Board 
meeting. Only those written statements so adopted or revised and so recorded will be 
regarded as official policies of the Board. Policies may become effective immediately 
upon adoption, or at a specific effective date established by the Board and provided in 
the motion to adopt.  
 
Policies shall be reviewed periodically to ensure consistency with current operational 
practices, federal and state law, audit guidance, applicable collective bargaining 
agreements, and the strategic direction of the Library. 
 
B. Deletion of Policies  
 
Policies may be deleted and/or suspended only upon a majority vote of the members of 
the Board present at a legally constituted meeting.  
 
The formal deletion or suspension of policies will shall be recorded in the minutes of the 
Board meeting. Policies may be deleted or suspended immediately upon the vote of the 
Board or at a specific effective date established by the Board and provided in the motion 
to delete or suspend the policy. 
Only those written statements so adopted or revised and so recorded will be regarded 
as official policies of the Board. Policies may be deleted or suspended immediately 
upon the vote, or at a specific effective date established by the Board and provided in 
the motion to delete/suspend.  
 
C. Administration in Policy Absence  
 
The Director shall have the power to implement action within PPL if a situation should 
develop for which the Board has provided no policy. The Director will shall inform the 
Board of such action at a future meeting and/or regularly scheduled policy review of 
Board policiesprocess when appropriate.  
 
D. Policy Review  
 
The Director shall be responsible for the administration of the policies adopted by the 
Board. In an effort to ensure that policies are updated to comply with the most recent 
federal and state regulations, statutes and court decisions, the Board will review its 
policies on a periodic basis. The Director is responsible for calling the Board’s attention 
to all policies that are out-of-date or that appear to need revision. At the request of the 
Board President, a Governance Task Force may be created to review all policies 
collectively. In general, this is done every 3 to 5 years . or more frequently as 
operational, legal, audit, labor, technological, or organizational changes warrant. 
 
Policies and procedures involving employment matters, public records, open meetings, 
procurement, cybersecurity, safety, privacy, or other high-risk legal or operational areas 
may be reviewed with legal counsel, labor counsel, or other professional advisors as 
appropriate. 
 
 
Administrative Procedure:        DATE APPROVED: 
9/14/201505/18/2026  



   

EFFECTIVE DATE: 
9/14/201505/25/2026  

                           REPLACING PROCEDURE EFFECTIVE: 9/14/20157/17/2000  
 

A. Pickerington Public Library’s governing documents may include Board Policies, 
Administrative Procedures, Personnel Policies, Staff Handbook provisions, 
Departmental Procedures, Operational Guidelines, and other instructional or operational 
documents as determined appropriately by the Director.PPL’s policies are divided into 
the following categories: Staff Handbook Personnel and Staff Handbook Public.  
 
 
B. Current policies and procedures shall be made reasonably available to employees 
through electronic systems, shared internal resources, employee handbooks, or other 
administrative distribution methods determined appropriately by the Library. Printed 
copies may be made available upon request.All policies and procedures will be made 
available to employees via a print copy maintained in the staff lounge and upon request 
through the Fiscal Officer/HR Manager.  
 
C. The Fiscal Officer/HR ManagerHuman Resources,  or other administrative staff 
designated by the Director shall be responsible for maintaining and updating official 
policy and procedure records within a reasonable period following approval or 
revision.the approved policies and procedures in the print copy maintained in the staff 
lounge within 10 business days after the effective date.  
 
 
D. Proposed nNew policies and procedures, revisions to existing policies and 
procedures, and recommendations to delete/suspend policies and procedures are may 
be reviewed by the Directoradministrative staff, legal counsel, department leadership, or 
other professional advisors as deemed appropriate by the Director.Assistant Director, 
and Fiscal Officer/HR Manager as deemed necessary.  
 
E. All Ppolicyies and procedures shall substantially will conform to the approved 
formatting and documentation standards established by the Library.template.  
 
 Official policy and procedure documents should include approval dates, effective dates, 
revision tracking information, and other administrative documentation as determined 
appropriate by the Library. 
 
F. Department Managers are responsible for creating, maintaining, and updating 
instructional documents,documents, workflows,  procedures and service expectations 
specific to their functional area for the purpose of day to day operations. . In addition, 
they are responsible for communicating newly created or updated policies within 10 7 
days after the effective date. 
 
G. Employees may Staff members shall be entitled to submit written suggestions 
regarding personnel procedures, and policies, operational practices, or workplace 
concerns to supervisory staff, Human Resources, the Director, or the Board as 
appropriate. Matters involving bargaining-unit employees shall be addressed 
consistently with applicable collective bargaining agreement provisions and established 
administrative processes.to the Director or the Board at any time. 
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